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Meet MINITAB

Getting Started

Objectives

In this chapter, you:
s Learn how to use Meet MINITAB, page 1-1
= Start MINITAB, page 1-3

= Open and examine a worksheet, page 1-4

Overview

Meet MINITAB introduces you to the most commonly used features in MINITAB.
Throughout the book, you use functions, create graphs, and generate statistics. The
contents of Meet MINITAB relate to the actions you need to perform in your own
MINITAB sessions. You use a sampling of MINITAB’s features to see the range of
features and statistics that MINITAB provides.

Most statistical analyses require a series of steps, often directed by background
knowledge or by the subject area you are investigating. Chapters 2 through 5
illustrate the analysis steps in a typical MINITAB session:

= Exploring data with graphs

= Conducting statistical analyses and procedures
= Assessing quality

= Designing an experiment

Chapters 6 through 9 provide information on:

» Using shortcuts to automate future analyses

= Generating a report

= Preparing worksheets

= Customizing MINITAB to fit your needs

1-1



Chapter 1

1-2

Typographical Conventions in this Book

Chapter 10, Getting Help, includes information on getting answers and using
MINITAB Help features. Chapter 11, Reference, provides an overview of the MINITAB
environment, a discussion about the types and forms of data that MINITAB uses, and
quick-reference tables of actions and statistics available in MINITAB.

You can work through Meet MINITAB in two ways:

» From beginning to end, following the story of a fictional online book store
through a common workflow

» By selecting a specific chapter to familiarize yourself with a particular area of
MINITAB

Meet MINITAB introduces dialog boxes and windows when you need them to perform
a step in the analysis. As you work, look for these icons for additional information:

@ Provides notes and tips

E‘g Suggests related topics in MINITAB Help and StatGuide

Typographical Conventions in this Book

Denotes a key, such as the Enter key.
(Ait)+(D) Denotes holding down the first key and pressing the second key.

For example, while holding down the (Alt] key, press the (D] key.

File 0 Exit Denotes a menu command, in this case choose Exit from the File
menu. Here is another example: Stat O Tables O Tally Individual
Variables means open the Stat menu, then open the Tables
submenu, and finally choose Tally Individual Variables.

Click OK. Bold text clarifies dialog box items and buttons and MINITAB
commands.
Enter Pulsel.  ltalic text specifies text you need to enter.
Meet MINITAB



The Story

Start MINITAB

Meet MINITAB

Getting Started

The Story

An online book retail company has three regional shipping centers that distribute
orders to consumers. Fach shipping center uses a different computer system to enter
and process order information. To integrate all orders and use the most efficient
method company wide, the company wants to use the same computer system at all
three shipping centers.

Throughout this book, you analyze data from the shipping centers as you learn to use
MINITAB. You create graphs and conduct statistical analyses to determine which
computer system is the most efficient and results in the shortest delivery time.

After you identify the most efficient computer system, you focus on the data from this
center. First, you create control charts to see whether the center’s shipping process is
in control. Then, you conduct a capability analysis to see whether the process is
operating within specification limits. Finally, you conduct a designed experiment to
further improve the shipping center’s processes.

Additionally, you learn about session commands, generating a report, preparing a
worksheet, and customizing MINITAB.

Starting MINITAB

Before you begin your analysis, start MINITAB and examine the layout of the
windows.

1 From the Windows Taskbar, choose Start 0 Programs 0 MINITAB 14 O
MINITAB 14.

MINITAB opens with two main windows visible:

» The Session window displays the results of your analysis in text format. Also, in
this window, you can enter commands instead of using MINITAB’s menus.

» The Data window contains an open worksheet, which is similar in appearance to
a spreadsheet. You can open multiple worksheets —each in a different Data
window.

1-3



Opening a Worksheet

Chapter 1
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Session window \~
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Data window:
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— Cells
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For more information on the MINITAB environment, see The MINITAB Environment

on page 11-2.

Opening a Worksheet

You can open a new, empty worksheet at any time. You can also open one or more
files that contain data. When you open a file, you copy the contents of the file into
the current MINITAB project. Any changes you make to the worksheet while in the
project will not affect the original file.

The data for the three shipping centers are stored in the worksheet
SHIPPINGDATAMTW.

In some cases, you will need to prepare your worksheet before you begin an analysis. For
information on setting up a worksheet, see Chapter 8, Preparing a Worksheet.

@
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Opening a Worksheet

Open a
worksheet

Examine
worksheet

Meet MINITAB

Getting Started

1 Choose File 0 Open

Worksheet. Lok e [ 3 W maTaD T = m ek
DOE M-w. )
2 In the Data folder, EenTe
double-click Meet Fanigiin

Sy M T

MINITAB.

You can change the default
folder for opening and

saving MINITAB files by :“:‘:w :-“‘""“’_m“"” :'IJ |%.|
choosing Tools 0 Options - —
0 General. | | |
: : Fem| FHe=m FOan
3 Choose £

SHIPPINGDATA.MTW, then click Open. If you get a message box, check Do
not display this message again, then click OK. 'To restore this message for every
time you open a worksheet, return to MINITAB’s default settings. See Restoring
MINITAB’s Default Settings on page 9-6.

The data are arranged in columns, which are also called variables. The column
number and name are at the top of each column. Each row in the worksheet
represents a case, which is information on a single book order.

Column with Columnwith  Column with
date/time data numeric data text data

T Shippingdata, M T ===

Column +  CIT 2.0 .0 ] oaT Ch o o=
name — [ | Center  Order Amival | Days | Status | Distance|
1 Eastern A2003 8:34 372003 1521 4. 28264 On tima 255
2 |Eastern 272003 §:35 IGE003 1705 335417 On time 196
3 |Eastern ACO03E:38 * * Back order 293
Row 4 |Castern  WA/CO03 540 TO003 1552 4 30000 On tirne 05
number § |[Eastern A2003 8:42 392003 1448 625417 Late 250
6 |Eastern 3AC003 5:43 IWO003 1545 529306 On time a3
7 |Eastern 332003 5:50 3772003 1002 405000 On time 183

i |Eastern /39003 8:55 302002 162 531597 On time 335 5

) I

MINITAB accepts three types of data: numeric, text, and date/time. This worksheet
contains each type.

The data include:

= Shipping center name

= Order date

= Delivery date

=  Number of delivery days

1-5
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=

What Next

s Delivery status (“On time” indicates that the book shipment was received on time;
“Back order” indicates that the book is not currently in stock; “Late” indicates that
the book shipment was received six or more days after ordered)

» Distance from shipping center to delivery location

For more information about data types, see MiNITA8 Data on page 11-5.

What Next

Now that you have a worksheet open, you are ready to start using MINITAB. In the
next chapter, you use graphs to check the data for normality and examine the
relationships between variables.

Meet MINITAB
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2
Graphing Data

Objectives

In this chapter, you:

= Create and interpret an individuals value plot, page 2-2
= Create a histogram with groups, page 2-4

» Edit a histogram, page 2-5

» Arrange multiple histograms on the same page, page 2-6
= Access Help, page 2-8

» Create and interpret scatterplots, page 2-9

» Edit a scatterplot, page 2-10

= Arrange multiple graphs on the same page, page 2-12

» Print graphs, page 2-13

= Save a project, page 2-13

Overview

Before conducting a statistical analysis, you can use graphs to explore data and assess
relationships among the variables. Also, graphs are useful to summarize findings and
to ease interpretation of statistical results.

You can access MINITAB’s graphs from the Graph and Stat menus. Built-in graphs,
which help you to interpret results and assess the validity of statistical assumptions,
are also available with many statistical commands.

Graph features in MINITAB include:
= A pictorial gallery from which to choose a graph type

» Flexibility in customizing graphs, from subsetting of data to specifying titles and
footnotes

2-1



Chapter 2 Exploring the Data

= Ability to change most graph elements, such as fonts, symbols, lines, placement of
tick marks, and data display, after the graph is created

» Ability to automatically update graphs

This chapter explores the shipping center data you opened in the previous chapter,
using graphs to compare means, explore variability, check normality, and examine
the relationship between variables.

For more information on MINITAB graphs:

= Go to Graph overview in the MINITAB Help index for details on MINITAB graphs. To access the
Help index, choose Help O Help, then click the Index tab.

s Choose Help O Tutorials 0 Session One: Graphing Data for a step-by-step tutorial on
using MINITAB graphs and editing tools.

Exploring the Data

Before conducting a statistical analysis, it is a good idea first to create graphs that
display important characteristics of the data.

For the shipping center data, you want to know the mean delivery time for each
shipping center and how variable the data are within each shipping center. You also
want to determine if the shipping center data follow a normal distribution so you that
you can use standard statistical methods for testing the equality of means.

Create and You suspect that delivery time is different for the three shipping centers. Create an
individual individual value plot to compare the shipping center data.

value plot 1 If not continuing from the previous chapter, choose File 0 Open Worksheet. If

continuing from the previous chapter, go to step 3.

2 Double-click Meet MINITAB, then choose SHIPPINGDATA.MTW. Click

Open.
3 Choose Graph O Individual Value Plot. Indieidaal Ve Picta ]
For most graphs, MINITAB displays a pictorial T e

gallery. Your gallery choice determines the :
available graph creation options. \_3'
4 Under One Y, choose With Groups. Click Hutee
OK.

2-2 Meet MINITAB



Exploring the Data Graphing Data

5 In Graph variables, enter Days.  [mmprerprmmmsm—

6 In Categorical variables for =T = =
grouping (1-4, outermost first), E% E‘:"“m =1
enter Center. phpimsemyii—n.
To create a graph, you only -
need to complete the main
dialog box. However, you can g | umen | pesven |
click any button to open dialog | vkt | gl |
boxes to customize your graph. ek m | e |

The list box on the left shows
the variables from the worksheet that are available for the analysis. The boxes on
the right display the variables that you select for the analysis.

7 Click Data View. Check Mean \diwidoial Wabem Fich - Dt Viem

connect line. D Dy

. . . [ DuwDuphe

8 Click OK in each dialog box. L
-

F ipdrdual nankok
™ Ham owbol
= | Mg conrac ira
™ Magimn grbol
T Madgn coreact bra

Cabsgorioad wyisbles ke atirbas sstignanent

| i

wep | ] | ol |

=rs To select variables in most MINITAB dialog boxes, you can: double-click the variables in the

E‘f? variables list box; highlight the variables in the list box, then choose Select; or type the
variables’ names or column numbers. For more information, go to Dialog boxes, Selecting
variables in the MINITAB Help index.

Graph -
. Individual Yalue Plot of Days vs Center
window &
output *] .
6 L) - .
s B i 3
£ .y 2 *
E* =44 ' P
3 ."_:-lu- +=.‘ s '.t:;q.
% e %
: 13- .t e
, . .
04
Cairal Easterm Wemmm
Com br
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Chapter 2 Exploring the Data
Interpret The individual value plots show that each center has a different mean delivery time.
results The Western center has a lower shipping time than the Central and Eastern centers.
The variation within each shipping center seems about the same.
Create a  Another way to compare the three shipping centers is to create a grouped histogram,
grouped which displays the histograms for each center on the same graph. The grouped
histogram  histogram will show how much the data from each shipping center overlap.
1 Choose Graph 0O Histogram.
2 Choose With Fit And Groups, then click OK. — ’Lﬁ
i [ ol with Fit
] aaips ] aaips
3 In Graph variables, enter Days.
4 In Categorical variables for
grouping (0-3), enter Center. E
Comtesoanr.l vt o I3k
5 Click OK. — 5
|
P Gpsgh vasstins o oo
s | e | paven |
| bt | O |
Help m | LI |
Graph .
. Histogram of Days
window Homal
output o G
154 o
E ol =] i
i
= _
1 2 3 L] 5 [ 7
Duayes
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Exploring the Data Graphing Data

Interpret  Asyou saw in the individual value plot, the means for each center are different. The
results mean delivery times are:

Central —3.984 days
Fastern—4.452 days
Western—2.981 days

The grouped histogram shows that the Central and Eastern centers are similar in
mean delivery time and spread of delivery time. In contrast, the Western center
mean delivery time is shorter and less spread out. Chapter 3, Analyzing Data, shows
how to detect stastistically significant differences among means using analysis of

variance.
== If your data change, MINITAB can automatically update graphs. For more information, go to
E-a Update (Editor menu) in the MINITAB Help index.

Edit  Editing graphs in MINITAB is easy. You can edit virtually any graph element. For the
histogram  histogram you just created, you want to:

» Increase the size of the text in the legend (the table with the center information)
and the table that contains the Mean, StDev, and N

= Modify the title

Change the output table font
1 Double-click the legend. —1
Eant S FLL
. frabora i
2 Click the Font tab. . : f‘: !
3 Under Size, choose 10. EEEE&E AT ?u =
;n :::Rm.:l'_'lﬁ =
4 Click OK. T Mo o 1 Eaz] | oo
olor [Autornaic =] AaBECTRNTE
5 Repeat steps 1-4 for the table.
e | ¥ | [
Change the title
1 Double-click the title (Histogram of L —
Eant S FLL
Days). farees | |FpM iz
2 In Text, type Histogram of Delivery Time. E;::E% B :: ;:M ig j
Cokn | Audornatic = SabhCodiaylz
ir-:'bgmdl'.-ﬁ-r'lm
Help ¥ Card
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Graph
window
output

Interpret
results

=

Create a
paneled
histogram

2-6

Exploring the Data

Histogram of Delivery Time
Koma

= Caneer
Central

Eastern

Wiastem

Maan Seley [{]
3584 1780 90
4452 1352 101
e 2481 1080 102

The histogram now features a larger font for the output table and a more descriptive
title.

In addition to editing individual graphs, you can change the default settings for future graphs.
= To affect general graph settings, such as font attributes, graph size, and line types, choose
Tools O Options O Graphics.

= To affect graph-specific settings, such as the scale type on histograms or the method for
calculating the plotted points on probability plots, choose Tools 0 Options O Individual

Graphs.
The next time you open an affected dialog box, your preferences are reflected.

To determine if the shipping center data follow a normal distribution, create a
paneled histogram of the time lapse between order and delivery date.

1 Choose Graph 0O Histogram.

with

s
)'II'L..
i [ ol with Fit
] aaips ] aaips

AN

e | x| Carce

2 Choose With Fit, then click OK. —=

Meet MINITAB



Exploring the Data Graphing Data

3 In Graph variables, enter Days. [ —

T
B D = |
CE  Ditwrae
=
-
—m | g | e |
4 Click Multiple Graphs, then e
click the By Variables tab. Wbl ko BV |
C1  Latm B emiabinz wih poupr in saparsla parak:
5 In By variables with groups in separate | L= forre
panels, enter Center. e IWF"“"'*"“"“""""'"*“
6 Click OK in each dialog box.
_ e |
we | | _ e |
Graph .
. Histegram of Days
window Harmai
OUtPUt Conviral I : 3l:lﬂ'|'|§ . !

"

n -
Vi 20E1

T

ST
[ T

Interpret  The delivery times for each center are approximately normally distributed as shown
results by the distribution curves exhibiting the same pattern.

If you have fewer than 50 observations, you may want to use a normal probability plot (Graph
%’ O Probability Plot or Stat O Basic Statistics 0 Normality Test) to assess normality.

Meet MINITAB 2-7
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Access Help

Examining Relationships Between Two Variables

Examining Relationships Between Two

Variables

Graphs can help identify whether associations are present among variables and the
strength of any associations. Knowing the relationship among variables can help to
guide further analyses and determine which variables are important to analyze.

Because each shipping center serves a small regional delivery area, you suspect that
distance to delivery site does not greatly affect delivery time. To verify this suspicion
and eliminate distance as a potentially important factor, examine the relationship
between delivery time and delivery distance.

To find out which graph shows the relationship between two variables, use MINITAB

Help.

-

Choose Help 0 Help.
Click the Index tab.

In Type in the keyword to find, type Graph overview.

2
3
4 Double-click the Graph overview index entry to access the Help topic.
5

In the Help topic,
under the
heading Types of
graphs, click
FExamine
relationships
between pairs of
variables.

Graphing Data Owerview
oty
Wintals provicies & fleobie mde of graphs o support 8 vansty of anasfvss nesds. Many oastomzstion options are
mvminkie vwher) you crests 8 graph snd may mare are svsisbls ster o craste §
Types of grapdes
Lk tha foliorsrng chart 5o csharrana the graoh drom tha Graph meny thl beet fbs your rasads

T Use ..
chmine ¢ ghis betwwasn pare ol Seatterpi, Mo Piol, or Margirad Pigt

wanabiag

Cxmmines chetrita fions Misiregram, Diotolof, Blem.anl ssl, Frokatly Mol Ernpincsl COF, or
Boopict

L 5 O e 2ol Spogolot, infeywe Fiok, inchwidies vk Piol, Dar O, or B Chart

ik

18 O Lot Bar Char oF B Ch

Dl el of hien ot ek Tike Sirsied Pl v Ce s, o SsBernid

Exnmits colsnatics afocn lhop eaisbies Cotbour Pl 30 Scaliopkl. o 10 Surtacs Pl

Iy aekiion b the graphs srvealsble Troem e Graph Feeni, WnEs oTiers analysis-specinic graphs on The Stat meny, such

a5 coniral chars. Mindsb sizo has [l (raphs &5 part of mary shalsical anskses

Hole  Ambough charecier praghs are Sl evalabee, Ty 10 RQeT Bpess On & fenu by delod (withthe
excaplion of Grigsh » Sler-ard-Leal]. To sdd chancier grogfa 10 o menu, we Took = Ousiofize «
Lol
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Examining Relationships Between Two Variables

Graphing Data

EExamlnlng Relatiomhips Batween Pairs of Variables

Liza fhaze prapha bo axpors relebonshies behesar onm o Fon pere o estins. For aomph, 7OU CRN RESIEE
+ The redabnsim Detwssn 20l iH 80 e growts of B
v Tha reisliorrzhias brtwsan Fa vicooy, sge, and lemparstune of of snd scoslration Snd sEst in ICE-Ca angnan

Gragh Uges

wamenin
-
e ¥

L i B Ol ) ndedetete e IO 07 T wBRRDES &3 el o T Tedln A Dot
Tt B o petl O o5 0 S0 SR ey e e A, £ CROLADRS I EF RS
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This Help topic suggests that a scatterplot is the best choice to see the relationship
between delivery time and delivery distance.

©

Createa 1 Choose Graph O Scatterplot.
scatterplot 2 Choose With Regression, then click OK. ke WiGope Wi ot
i "oy Corweal.
Commctline o Gioags
=
/ y,
He | w | e |
3 Under Y variables, enter Days.
Under X variables, enter T O ==y
. 3 sl 1 |Dme Chatanca
Distance. R T m
3
5 |
&
T =
Wikt | Dgaoptoes |
e |
_ v | ® | _ o |

Meet MINITAB

For help on any MiNITAB dialog box, click Help in the lower left corner of the dialog box or press
(F1). For more information on MINITAB Help, see Chapter 10, Getting Help.
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Edit
scatterplot

Examining Relationships Between Two Variables

4 Click Multiple Graphs, then click the
By Variables tab.

5 In By variables with groups in separate
panels, enter Center.

6 Click OK in each dialog box.
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Scatterplot of Days vs Distance
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The points on the scatterplot exhibit no apparent pattern at any of the three centers.
The regression line for each center is relatively flat, suggesting that the proximity of a
delivery location to a shipping center does not affect the delivery time.

To help your colleagues quickly interpret the scatterplot, you want to add a footnote

to the plot.
1 Click the scatterplot to make it active.
2 Choose Editor 0 Add O Footnote.

3 In Footnote, type Relationship between
delivery time and distance from shipping
center.

4 Click OK.

Fadroh
[Fislatiorehin bakssan delvar, trm and detarcs frars shippng canlar

o Caned
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Scatterplot of Days v Distance
a 128 ] 360 A8

i
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Relationship betwseen delisery ime and distance fom shipping center
Panel variable: Cenber

The scatterplot now features a footnote that provides a brief interpretation of the
results.

Using Graph Layout and Printing

Use MINITAB’s graph layout tool to place multiple graphs on the same page. You can
add annotations to the layout and edit the individual graphs within the layout.

To show your supervisor the preliminary results of the graphical analysis of the
shipping data, display all four graphs on one page.

When you issue a MINITAB command that you previously used in the same session, MINITAB
remembers the dialog box settings. To set a dialog box back to its defaults, press (F3 ).




Chapter 2 Using Graph Layout and Printing

Create graph 1 With the scatterplot active, choose Editor 0 Layout Tool. The active graph, the

Iayout scatterplot, is already included in the layout.
A list of all ([
open graphs row [T oo [T Sutterpiet o Bt Bt
e b N :
Buttons used
to move =l
graphs to and | rehmse
from the e | [on ] e || Vs w
layout R E— | T ——
do. .
The next graph o £ W
to be moved to ' : B _ﬁ #}
e - . W
the layout S 3 e
i s B
Jo= b

Click the scatterplot and drag it to the bottom right corner of the layout.
Click [= ] to place the individual value plot in the upper-left corner of the layout.

2

3

4 Click []to place the grouped histogram in the upper-right corner.
5 Click []to place the paneled histogram in the lower-left corner.

6

Click Finish.

Graph Il Wahow Pt of Dy v Cordter limtogram of Dy Tire
window ' . . *
output . - Za . al
oy & A
B wa— B W I
i W
Ly i |
b
Hiingrsns of Das Faiteiplat of Cugs o DRias
v oad o o * . PR L b
oS it S
E = :
s
P, e

If the worksheet data change after you create a layout, MINITAB does not automatically update
the graphs in the layout. You must re-create the layout with the updated individual graphs.

o
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Saving Projects
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You want to add a descriptive title to the layout.

1 Choose Editor 0 Add 0O Title.
2 In Title, type Graphical Analysis of Shipping Center Data. Click OK.

Graphing Data

Graphical Analysis of Shipping Center Data
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You can print an individual graph or a layout just as you would any other MINITAB

window.

1 Click the Graph window to make it active, then choose File O Print Graph.

2 Click OK

Saving Projects

MINITAB data are saved in worksheets. You can also save MINITAB projects which can
contain multiple worksheets. A MINITAB project contains all your work, including
the data, Session window output, graphs, history of your session, ReportPad contents,
and dialog box settings. When you open a project, you can resume working where

you left off.

2-13



Chapter 2

2-14

Save a
MINITAB
project

Save all of your work in a MINITAB project.

Choose File O Save Project

What Next

As. Baws b | i Mesma TR = = merm-
2 In File name, type e
MY_GRAPHS.MP].
MINITAB automatically adds
the extension .MP] to the
file name when you save the
project. Fie s i _mRaPHE MFs = e I
. B i e | birstaks Fropct - P2 =l ﬁ
3 Click Save. —
Dim=griplian.
Diphices
&

| If you close a project before saving it, MINITAB prompts you to save the project.

What Next

The graphical output indicates that the three shipping centers have different delivery
times for book orders. In the next chapter, you display descriptive statistics and
perform an analysis of variance (ANOVA) to test whether the differences among the

shipping centers are statistically significant.

Meet MINITAB
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Analyzing Data

Objectives

In this chapter, you:

» Display and interpret descriptive statistics, page 3-2
» Perform and interpret a one-way ANOVA, page 3-4
= Display and interpret built-in graphs, page 3-4

= Access the StatGuide, page 3-8

= Use the Project Manager, page 3-10

Overview

The field of statistics provides principles and methodologies for collecting,
summarizing, analyzing, and interpreting data, and for drawing conclusions from
analysis results. Statistics can be used to describe data and to make inferences, both
of which can guide decisions and improve processes and products.

MINITAB provides:

= Many statistical methods organized by category, such as regression, ANOVA,
quality tools, and time series

= Built-in graphs to help you understand the data and validate results
= The ability to display and store statistics and diagnostic measures

This chapter introduces MINITAB’s statistical commands, built-in graphs, StatGuide,
and Project Manager. You want to assess the number of late and back orders, and test
whether the difference in delivery time among the three shipping centers is
statistically significant.

For more information on MINITAB'S statistical features, go to Stat menu in the MINITAB Help
index.

3-1
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Displaying Descriptive Statistics

Displaying Descriptive Statistics
Descriptive statistics summarize and describe the prominent features of data.

Use Display Descriptive Statistics to find out how many book orders were delivered
on time, how many were late, and the number that were initially back ordered for
each shipping center.

1 If continuing from the previous chapter, choose File O New, then choose
Minitab Project. Click OK. Otherwise, just start MINITAB.

2 Choose File 0 Open Worksheet.

3 Double-click Meet MINITAB, then choose SHIPPINGDATA MTW. Click
Open. This worksheet is the same one you used in Chapter 2, Graphing Data.

4 Choose Stat O Basic Statistics O [bapiar Duccription Statiztcs M|
Display Descriptive Statistics. (1 e Marishles:
I = |
5 In Variables, enter Days. ELE i #
B Distanos
6 In By variables (optional), enter Center By variabies [optional:
Status. e S B
-]
For most MINITAB commands, you only
need to complete the main dialog box

to execute the command. But, you can
often use subdialog boxes to modify the Feli

ise sul x it | _ i |
analysis or display additional output,

iy [ ] camem |

like graphs.
7 Click Statistics.
8 Uncheck FiI'St quartile, [reacopires Slatalics - Slatobics
Median, Third quartile, N 7 bewn [ Timmedmean T M nanmissing
. . o . F SE of mean ™ Sum ™ M missing
nOﬂmlSSlng, Ellld N mlSSlﬂg. F Standard devistion F inimum =
™ ¥miance F Maximum ™ Cumulathe N
9 Check N total. ™ Cosflickest of variation T Range ™ Parcent
™ Cumulathe perceant
10 Click OK in each dialog box. - mam - 2::‘,:2‘;:“'"
I Third quartile I Kurinsis
™ Isdesquardile range I MSSD

s ] e |

Changes made in the Statistics subdialog box affect the current session only. To change the
default settings for future sessions, use Tools O Options O Individual Commands O Display
Descriptive Statistics. When you open the Statistics subdialog box again, it reflects your
preferences.

Meet MINITAB
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Descriptive Statistics: Days

Results for Center = Central

Total
Variable Status Count Mean SE Mean StDev Minimum Maximum
Days Back order 6 * * * * *
Late 6 6.431 0.157 0.385 6.078 7.070
On time 93 3.826 0.119 1.149 1.267 5.983
Results for Center = Eastern
Total
Variable Status Count  Mean SE Mean StDev Minimum Maximum
Days Back order 8 * * * * *
Late 9 6.678 0.180 0.541 6.254 7.748
On time 92 4.234 0.112 1.077 1.860 5.953
Results for Center = Western
Total
Variable Status Count Mean SE Mean StDev Minimum Maximum
Days Back order 3 * * * * *
On time 102 2.981 0.108 1.090 0.871 5.681

The Session window displays text output, which you can edit, add to the ReportPad, and print.
The ReportPad is discussed in Chapter 7, Generating a Report.

The Session window presents each center’s results separately. Within each center,
you can find the number of back, late, and on-time orders in the Total Count
column.

s The Eastern shipping center has the most back orders (8) and late orders (9).

s The Central shipping center has the next greatest number of back orders (6) and
late orders (6).

s The Western shipping center has the smallest number of back orders (3) and no
late orders.

You can also review the Session window output for the mean, standard error of the

mean, standard deviation, minimum, and maximum of order status for each center.
These statistics are not given for back orders because no delivery information exists
for these orders.

3-3
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Performing an ANOVA

One of the most commonly used methods in statistical decisions is hypothesis
testing. MINITAB offers many hypothesis testing options, including t-tests and analysis
of variance. Generally, a hypothesis test assumes an initial claim to be true, then tests
this claim using sample data.

Hypothesis tests include two hypotheses: the null hypothesis (denoted by Hy) and the
alternative hypothesis (denoted by H). The null hypothesis is the initial claim and is
often specified using previous research or common knowledge. The alternative
hypothesis is what you may believe to be true.

Based on the graphical analysis you performed in the previous chapter and the
descriptive analysis above, you suspect that difference in the average number of
delivery days (response) across shipping centers (factor) is statistically significant. To
verify this, perform a one-way ANOVA, which tests the equality of two or more
means categorized by a single factor. Also, conduct a Tukey’s multiple comparison
test to see which shipping center means are different.

1 Choose Stat 0 ANOVA O One-Way.

(a5} Cmntar RAnsponse; [Cags

2 In Response, enter Days. In Factor, enter Gz onder
Center. G4 Daws Foctes:  [center
Ch AR ]
: f ok ™ Store residuals
In many dialog boxes for statistical o
commands, you can choose frequently
used or required options. Use the Comidencn |mvnl: [55. T
subdialog box buttons to choose other
options.
[ | i;nmpnri:m_l Gipagles |
Help | QK I Caeie] |
3 Click Comparisons. 1= 'ofay Huitihe Compmican:
. & Twki . famil LB 5
4 Check Tukey’s, family error rate, then fetes ity eroreate
CliCk OK ™ Eisbee's, indbddual sreor rate)
™ ey, Enamily eures rafe
T . —
™ Hew's BCH, famiby eror rate)
e
Sl i e
Help 1] I [
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5 C]le Graphs. [Bea ' ag Analpeo of Yarisnce - Braphz

P F indreidusl walue plm
For many statistical commands, | Brosplots of dota

MINITAB includes built-in
graphs that help you interpret Fleaidual Pl
the results and assess the validity I Hictag

of statistical assumptions. e

6 Check Individual value plot & Fourin ane
and Boxplots of data. Residuals versus the variables:

[

7 Under Residual Plots, choose :
Four in one. [ ]

Hely [T | ceme |

8 Click OK in each dialog box.

One-way ANOVA: Days versus Center

Source DF SS MS F P
Center 2 114.63 57.32 39.19 0.000
Error 299 437.28 1.46

Total 301 551.92

S =1.209 R-Sq = 20.77% R-Sq(adj) = 20.24%

Individual 95% CIs For Mean Based on
Pooled StDev
Level N  Mean StDev ----- " Fommmee o Fommmm e oo
Central 99 3.984 1.280 (----*---)
Eastern 101 4.452 1.252 (-===*-a=2)
Western 102 2.981 1.090 (----*---)

Pooled StDev = 1.209
Tukey 95% Simultaneous Confidence Intervals
A11 Pairwise Comparisons among Levels of Center

Individual confidence level = 98.01%

Center = Central subtracted from:
Center Lower Center Upper --------- Fommmmo o Fommmmm - oo +

Eastern 0.068 0.468 0.868 (---*---)
Western -1.402 -1.003 -0.603 (-==%-=-)
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Center = Eastern subtracted from:

Center Lower Center Upper =--------- Fommmmmeo- Fommmmmeo- Fommmmeee- +
Western -1.868 -1.471 -1.073 (---*---)

--------- R ittt P R T, o

-1.0 0.0 1.0 2.0

The decision-making process for a hypothesis test can be based on the probability
value (p-value) for the given test.

» If the p-value is less than or equal to a predetermined level of significance
(o-level), then you reject the null hypothesis and claim support for the alternative
hypothesis.

» If the p-value is greater than the a-level, you fail to reject the null hypothesis and
can not claim support for the alternative hypothesis.

In the ANOVA table, the p-value (0.000) provides sufficient evidence that the
average delivery time is different for at least one of the shipping centers from the
others when a is 0.05. In the individual 95% confidence intervals table, notice that
none of the intervals overlap, which supports the theory that the means are
statistically different. However, you need to interpret the multiple comparison results
to see where the differences exist among the shipping center averages.

Tukey’s test provide two sets of multiple comparison intervals:

» Central shipping center mean subtracted from Fastern and Western shipping
center means

» Bastern shipping center mean subtracted from Western center mean

The first interval in the first set of the Tukey output is 0.068 to 0.868. That is, the
mean delivery time of the Eastern center minus that of the Central center is
somewhere between 0.068 and 0.868 days. Because the interval does not include
zero, the difference in delivery time between the two centers is statistically
significant. The Eastern center’s deliveries take longer than the Central center’s
deliveries. You similarly interpret the other Tukey test results. The means for all
shipping centers differ significantly because all of the confidence intervals exclude
zero. Therefore, all the shipping centers have significantly different average delivery
times. The Western shipping center has the fastest mean delivery time (2.981 days).

Meet MINITAB
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The individual value plots and boxplots indicate that the delivery time varies by
shipping center, which is consistent with the graphs from the previous chapter. The

boxplot for the Eastern shipping center indicates the presence of one outlier
(indicated by *), which is an order with an unusually long delivery time.

Use residual plots, available with many statistical commands, to check statistical
assumptions:

Graph
window 1
output !
el
F
2.
Interpret
results
Meet MINITAB

Normal probability plot—to detect nonnormality. An approximately straight line
indicates that the residuals are normally distributed.

Histogram of the residuals—to detect multiple peaks, outliers, and nonnormality.
The histogram should be approximately symmetric and bell-shaped.

Residuals versus the fitted values—to detect nonconstant variance, missing
higher-order terms, and outliers. The residuals should be scattered randomly

around zero.

Residuals versus order —to detect time-dependence of residuals. The residuals

should exhibit

no clear pattern.
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Performing an ANOVA

For the shipping data, the four-in-one residual plots indicate no violations of
statistical assumptions. The one-way ANOVA model fits the data reasonably well.

In MINITAB, you can display each of the residual plots on a separate page. You can also create a
plot of the residuals versus the variables.

You want more information on how to interpret a one-way ANOVA, particularly
Tukey’s multiple comparison test. MINITAB StatGuide provides detailed information
about the Session and Graph window output for most statistical commands.

1 Place your cursor anywhere in the one-way ANOVA Session window output.

2 Click on the standard toolbar.

The MiniGuide
window contains
a list of one-way
ANOVA topics.
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one-way ANOVA
summary.

3 You want to learn more about Tukey’s multiple comparison method. In the
MiniGuide window, click Tukey’s method.
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The MiniGuide window R
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The main StatGuide window
contains information about
Tukey’s method and
guidance for interpreting
the sample output.

4 Ifyou like, use <21 2] to browse through the one-way ANOVA topics.
5 In the StatGuide window, choose File 0 Exit.

For more information about using the StatGuide, see StatGuide on page 10-8 or choose Help O
How to Use the StatGuide.

E5

Save project  Save all your work in a MINITAB project.
1 Choose File O Save Project As.
2 In File name, type MY_STATS.MP].
3 Click Save.
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Using MINITAB's Project Manager

Now you have a MINITAB project that contains a worksheet, several graphs and
Session window output from your analyses. The Project Manager helps you navigate,
view, and manipulate parts of your MINITAB project.

Use the Project Manager to view the statistical analyses you just conducted.

1 To access the Project Manager, click [EEl] on the Project Manager toolbar or
press (Ctrl)+(1].

B Pasiect Manager
3 Wr_5TATS WR Wt thet
= |
(] Heskory
] Grapte
] P S,
TR T e ——
el T | S0 D v Cat
—‘J‘f;ﬁ" B vdedonrvisior Pt of D v Dot Ehigpangdan T
] :om-an' B Bxplol of Dugr sy Cante Ehippngdatu M T
T Hekkes B Foestiond Flons b D Chigpanadsinb T
= TH BT 1 204 14 P Ehappngdata M T'w
i J Bl

You can easily view the Session window output and graphs by choosing from the list
in the right pane. You can also use the icons on the Project Manager toolbar to
access different output.

For more information, see Project Manager on page 11-3.
You want to review the one-way ANOVA output. To become familiar with the Project

Manager toolbar, use the Show Session Folder icon [£}] on the toolbar, which opens
the Session window.

1 Click [£1] on the Project Manager toolbar.
2 Double-click One-way ANOVA: Days versus Center in the left pane.

Meet MINITAB
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Analyzing Data

The Project Manager displays the one-way ANOVA Session window output in the

right pane.

You also want to view the boxplot again. Use the Show Graphs icon [&l on the

toolbar.

1 Click =l on the Project Manager toolbar.

2 In the left pane, double-click Boxplot of Days by Center in the left pane.

B Pl Manage [_18] ]
[
|:mu-.--.m=rq=a.m. Boxplot of Days by Center
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What Next

What Next

The descriptive statistics and ANOVA results indicate that the Western center has the
fewest late and back orders and the shortest delivery time. In the next chapter, you
create a control chart and conduct a capability analysis to investigate whether the
Western shipping center’s process is stable over time and is capable of operating
within specifications.

Meet MINITAB
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Assessing Quality

Objectives

In this chapter, you:
= Set options for control charts, page 4-2

» Create and interpret control charts, page 4-3

Update a control chart, page 4-5
= View subgroup information, page 4-7
= Add a reference line to a control chart, page 4-7

» Conduct and interpret a capability analysis, page 4-9

Overview

Quality is the degree to which products or services meet the needs of customers.
Common objectives for quality professionals include reducing defect rates,
manufacturing products within specifications, and standardizing delivery time.

MINITAB offers a wide array of methods to help you evaluate quality in an objective,
quantitative way: control charts, quality planning tools, measurement systems
analysis (gage studies), process capability, and reliability/survival analysis. This
chapter discusses control charts and process capability.

Features of MINITAB control charts include:

= The ability to choose how to estimate parameters and control limits, as well as
display tests for special causes and historical stages.

= Customizable attributes, such as adding a reference line, changing the scale, and
modifying titles. As with other MINITAB graphs, you can customize control charts
when and after you create them.
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Evaluating Process Stability

Features of process capability commands include:

» The ability to analyze many data distribution types, such as normal, exponential,
Weibull, gamma, Poisson, and binomial.

» An array of charts that can be used to verify that the process is in control and that
the data follow the chosen distribution.

The graphical and statistical analyses conducted in the previous chapter show that,
the Western shipping center has the fastest delivery time. In this chapter, you
determine whether the center’s process is stable (in control) and capable of operating
within specifications.

Evaluating Process Stability

Use control charts to track process stability over time and to detect the presence of
special causes, which are unusual occurrences that are not a normal part of the
process.

MINITAB plots a process statistic—such as a subgroup mean, individual observation,
weighted statistic, or number of defects—versus a sample number or time. MINITAB
draws the:

= Center line at the average of the statistic
= Upper control limit (UCL) at 3 standard deviations above the center line
» Lower control limit (LCL) at 3 standard deviations below the center line

For all control charts, you can modify MINITAB’s default chart specifications. For
example, you can define the estimation method for the process standard deviation,
specify the tests for special causes, and display process stages by defining historical
stages.

For additional information on MINITAB’s control charts, go to Control Charts (Stat menu) in the
MINITAB Help index.

Before you create a control chart for the book shipping data, you want to specify
options different from MINITAB’s defaults for testing the randomness of the data for
all control charts.

The Automotive Industry Action Group (AIAG) suggests using the following
guidelines to test for special causes:

» Test 1: 1 point > 3 standard deviations from center line
» Test 2: 9 points in a row on the same side of center line

s Test 3: 6 points in a row, all increasing or all decreasing

Meet MINITAB
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Also, in accordance with AIAG guidelines, for all future control charts, you want to
use a value of 7 for tests 2 and 3. You can easily do this by setting options for your
control charts analysis. When you set options, affected dialog boxes automatically

reflect your preferences.

1 Choose Tools O
Options O Control
Charts and Quality
Tools O Define Tests.

2 Under K for Test 2,
change the value to 7.

3 Under K for Test 3,
change the value to 7.

4 Choose Tests to
Perform in the left
pane.

5 Check the first three
tests. Notice the values
you changed in steps 2
and 3 are reflected in

this dialog box.
6 Click OK.
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Now you are ready to create a control chart to see whether the delivery process is
stable over time. You randomly select 10 samples for 20 days to examine changes in
the mean and variability of delivery time. Create an X and S chart with which you

can monitor the process mean and variability simultaneously. Use X and S charts
when you have subgroups of size 9 or more.

1 If continuing from the previous chapter, choose File 0 New, then choose
Minitab Project. Click OK. Otherwise, just start MINITAB.

2 Choose File 0 Open Worksheet.
3 Double-click Meet MINITAB, then choose QUALITY.MTW. Click Open.

If you set options, you can restore MINITAB’s default settings at any time. For more information,
see Restoring MINITAB’s Default Settings on page 9-6.
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4 Choose Stat 0 Control Charts O Variables Charts for Subgroups 0 Xbar-S.

To create a control chart, you only need to complete the main dialog box. However,
you can click any button to select options for customizing your chart.

5 Choose All observations for 2 g
chart are in one column, then E Duw T p——— =
enter Days. l‘““ B

;I
6 In Subgroup sizes, enter Date. Subpapsmelan  farkwa ket cokmed
Mtminghs. | Owatpine. | sbws gk
| | |
N
Hels x| cen |

7 Click Xbar-S Options, then S |
click the Tests tab. Notice this dialog Parmmmbers | Estra | 5 Lins. etz | Shage | BeneCon | Cirpor | Shermcn]
box reflects the tests and test values [Pestomre esrgess b speciscases 2]
you specified earlier. (See Set options A M SRS S ST T D

BT s i WRA O e o el g
for control charts on page 4-2.) e ——
. . I T s b5 e Sleanating up and doven
You can click any tab to open dialog T LT R e ——"
boxes to customize your control chart. ™ ot o po » 1 b oo o cerb b owe ]

. . I 0 ik b5 e w1 sbarsdand deration of evied e (el dide]
Available tabs depend on whatever is = D 1104’1 forghsd corn Fvoorts o ol
appropriate for the chart type.

Parameters, Estimate, Display and
Storage are available for all control _ te | | e

charts. Stages, Tests, S Limits, and
Box-Cox are available for most charts.
Other options are available for specific charts.

8 Click OK in each dialog box.
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The data points for the Western shipping center fall within the bounds of the control
limits, and do not display any nonrandom patterns. Therefore, the process mean and
process standard deviation appear to be in control (stable). The mean (X), is 2.985,

and the average standard deviation(S) is 0.629.

Graph updating allows you to update a graph when the data change without
re-creating the graph. Graph updating is available for all graphs in the Graph menu

(except Stem-and-Leaf) and all control charts.

After creating the X and S chart, the Western shipping center manager gives you
more data collected on 3/23/2003. Add the data to the worksheet and update the

control chart.

Add the data to the worksheet
You need to add both date/time data to C1 and numeric data to C2.
1 Click the Data window to make it active.

2 Place your cursor in any cell in C1, then press to go to the bottom of the
worksheet.

3 'To add the date 3/23/2003 to rows 201-210:
» First, type 3/23/2003 in row 201 in C1.
s Then, select the cell containing 3/23/2003,

place the cursor over the Autofill handle in

the lower-right corner of the highlighted cell. Date | Days

When the mouse is over the handle, a cross 185 |3222003 240

symbol (+) appears. Press and drag the 1% 2222003 285

cursor to row 210 to fill the cells with the ::; ;:;:ﬁ; ?Ei

repeated date value. When you hold 19 vz 3

down, a superscript cross appears above the 200 |372P03 282

Autofill cross symbol (+*), indicating that 01 }E}Z‘IIZII,

repeated, rather than sequential, values will L

be added to the cells. i:: o

4 Add the following data to C2, starting in row 4] | i
201:
3.60 2.40 2.80 3.21 2.40 2.75 2.79 3.40 2.58 2.50
4.5
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If the data entry arrow is facing downward, pressing moves the cursor to the
next cell down.

T Qunlity, MTw ===

Data entry arrow — 4 ciD 2 al |~
Date | Days
201 2222003 1E0
02| |2/22/2003 240
203 2222003 280
204 |222/2003 221
205 | 2222003 240
206 | 2222003 275
207 2222003 27
208 |2/22/2003 3,40
209 2222003 258
290 2232003 250 ™|
Fall -
[«] | P

5 Verify that you entered the data correctly.

Update the control chart
1 Right-click the X and S chart and choose Update Graph Now.

Graph ¥bar-5 Chart of Days
window N
output ] } :
! v . a * - . L]
1 i - " W = ’
S0
7 TR i A & & 4
II:I'. | st
i [T . M . "
!06- ; * - -~ Yo . Bue
0 [F-FF.EL 5]
7 TR i A & & 4

The X and S chart now includes the new subgroup. The mean (X=2978)and
standard deviation (S= 0.6207) have changed slightly, but the process still appears to

be in control.
E To update all graphs and control charts automatically:

1 Choose Tools O Options O Graphics 0 Other Graphics Options.
2 Check On creation, set graph to update automatically when data change.

4-6 Meet MINITAB
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As with any MINITAB graph, when you move your mouse over the points in a control
chart, you see various information about the data.

You want to find out the mean of sample 9, the subgroup with the largest mean.

1 Move your mouse over the data point for sample 9.

Kbar-5 Chart of Days

i e, -
| J r

M M

pra—

-

]
] A *, - =
i o " -
| W "

M M

pra—

The data tip shows that sample 9 has a mean delivery time of 3.369 days.

A goal for the online book store is for all customers to receive their orders in 3.33 days
(80 hours) on average, so you want to compare the average delivery time for the

Western shipping center to this target. You can show the target level on the X chart
by adding a reference line.

1 Right-click the X chart (the top chart),

T |
and choose Add O Reference Lines.
5 hiows rebeeniog sy ol Y poatione
2 In Show reference lines for Y positions, = —
type 3.33. Iﬂwmm-ceu-hlc-_m.-c--.
3 Click OK.
Hek o Carcel
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Kbar-5 Chart of Days
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The center line (X) is well below the reference line, indicating that, on average, the
Western shipping center delivers books faster than the target of 3.33 days. Only
subgroup 9 has a delivery time that falls above the reference line (> 3.33).

Evaluating Process Capability

After you determine that a process is in statistical control, you want to know whether
the process is capable —does it meet specifications and produce “good” parts or
results? You determine capability by comparing the spread of the process variation to
the width of the specification limits. If the process is not in control before you assess
its capability, you may get incorrect estimates of process capability.

In MINITAB, you can assess process capability graphically by drawing capability
histograms and capability plots. These graphs help you assess the distribution of the
data and verify that the process is in control. Capability indices, or statistics, are a
simple way of assessing process capability. Because process information is reduced to
a single number, you can use capability statistics to compare the capability of one
process to another. MINITAB offers capability analysis for many distribution types,
including normal, exponential, Weibull, gamma, Poisson, and binomial.

For more information on process capability, go to Process capability in the MINITAB Help index.

Meet MINITAB
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Conduct Now that you know the delivery process is in control, conduct a capability analysis to
capability determine whether the book delivery process is within specification limits and results
analysis  in acceptable delivery times. The target value of the delivery process is 3.33 days.

The upper specification limit (USL) is 6 (an order that is received after 6 days is
considered late); no lower specification limit (LSL) is identified. The distribution is
approximately normal, so you can use a normal capability analysis.

1 Choose Stat O Capabilit Amatyait ol ama Diztrihennd ]
Quality Tools O Datn are asrasged s B e
Capability Analysis * :Ln::.i - I:T:-— _ Evtimain., |
O Normal. foze & constant or ss 8 column] L‘

2 U d Dat  Subgrewps screcs rmes of E'“LI

nder Data are o
arranged as, choose | =l
Sll'lgle COlllIIll'l. Linsir St [ | Fltnundar
Enter Days. Upper spec: F I Boundary
I S b . Historical mean: [ jepeal

3 nosu gl'Ollp S1Z¢€, o Historical etandard devistion: [ jeptesal)
enter Date. ]

i Camcnl

4 In Upper spec, type
6.

5 Click Options. In Target (adds Cpm to table), type 3.33.

AS Wlth other MINITAB [ apatiity Azalyaic Hommal Dmlizutos) - Deliznc
commands, you can Targed fsddls Cpm o table):  [795
modify a Capability Cebtulale alnlisfics wsisgs  [5 sigems bsdesance
analysis either by Ferturm fasbysis Déspiay
. . . . = Yyihis selgroup analysis 7 Parts per sl
specifying information in - & oyesit analyais r Pegvests
the main dialog box or by S
clicking one of the " Hencheerk 3 [aigma level]
subdialog box buttons. I Inchede copfidence istenvala
it e [Fs.0
6 Click OK in each dialog e P |
bOX Title: |
Helg [1.3 Camte] |
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Process Capability Analysis of Days
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All the potential and overall capability statistics are larger than 1.33 (a generally
accepted minimum value), indicating the Western shipping center’s process is
capable and, therefore, delivers orders in an acceptable amount of time.

The Cpm value (the ratio of the specification spread, USL — LSL, to the square root
of the mean squared deviation from the target value) is 1.22, which indicates that the
process does not meet the target value. The X chart with the reference line shows
that the process average fell below the target value, indicating favorable results. You
conclude that customers, on average, are getting their orders sooner than the goal of

3.33 days.

For more information on how to interpret capability analyses, go to the capability analysis
topics in the StatGuide.

Save all of your work in a MINITAB project.
1 Choose File O Save Project As.

2 In File name, type MY_QUALITY.MP].
3 Click Save.

What Next

The quality analysis indicates that the Western shipping center’s process is in control
and is capable of meeting specification limits. In the next chapter, you design an
experiment and analyze the results to investigate ways to further improve the order
and delivery process at the Western shipping center.

Meet MINITAB
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Objectives

In this chapter, you:

= Become familiar with designed experiments in MINITAB, page 5-1
= Create a factorial design, page 5-2

= View a design and enter data in the worksheet, page 5-5

= Analyze a design and interpret results, page 5-6

» Create and interpret main effects and interaction plots, page 5-9

Overview

Design of experiments (DOE) capabilities provide a method for simultaneously
investigating the effects of multiple variables on an output variable (response). These
experiments consist of a series of runs, or tests, in which purposeful changes are
made to input variables or factors, and data are collected at each run. Quality
professionals use DOF to identify the process conditions and product components
that influence quality and then determine the input variable (factor) settings that
maximize results.

MINITAB offers four types of designed experiments: factorial, response surface,
mixture, and Taguchi (robust). The steps you follow in MINITAB to create, analyze,
and graph an experimental design are similar for all design types. After you conduct
the experiment and enter the results, MINITAB provides several analytical and
graphing tools to help you understand the results. While this chapter demonstrates
the typical steps for creating and analyzing a factorial design, you can apply these
steps to any design you create in MINITAB.

5-1
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Creating an Experimental Design

Features of MINITAB DOE commands include:

» Catalogs of experimental designs from which you can choose, to make creating a
design easier

» Automatic creation and storage of your design once you have specified its
properties

= Ability to display and store diagnostic statistics, to help you interpret the results
» Graphs that assist you in interpreting and presenting the results

In this chapter, you want to further improve the amount of time it takes to get orders
to customers from the Western shipping center. After evaluating many potentially
important factors, you decide to investigate two factors that may decrease the time to
prepare an order for shipment: the order processing system and packing procedure.

The Western center is experimenting with a new order processing system and you
want to determine if it will speed up order preparation. The center also has two
different packing procedures and you want to investigate which one is more efficient.
You decide to conduct a factorial experiment to find out which combination of
factors results in the shortest time to prepare an order for shipment. The results of
this experiment will help you make decisions about the order processing system and
packing procedures used in the shipping center.

For more information on the types of designs that MINITAB offers, go to DOE (Stat menu) in the
MINITAB Help index.

Creating an Experimental Design

Before you can enter or analyze measurement data in MINITAB, you must first create
an experimental design and store it in the worksheet. Depending on the
requirements of your experiment, you can choose from a variety of designs. MINITAB
helps you select a design by providing a list of all the available designs. Once you
have chosen the design and its features, MINITAB automatically creates the design
and stores it in the worksheet for you.

You want to create a factorial design to examine the relationship between two factors,
order processing system and packing procedure, and the time it takes to prepare an
order for shipping.

1 If continuing from the previous chapter, choose File 0 New, then choose
Minitab Project. Click OK. Otherwise, just start MINITAB.

Meet MINITAB
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2 Choose Stat 0 DOE O Factorial - poryeeye e —
O Create Factorial Design.

Tvpe of Design

. . = Fjewel ucinnial peleell gensdators] |2 1o 16 fackess]

When you create a design in F Zhewel Inctofal pigecity gencrsbas] 2 4o 15 fachers]
- © PlackettA s 2 1 47

MINITAB, 1n1tla.11y only tw.o buttons — |ul:|r::um?:a|gn : e :::::
are enabled, Display Available
Designs and DCSigIlS. The other Mumber od tsciors: | 2 =] | Display fvailable Designa... I
buttons are enabled after you Desigas_ | oo |
complete the Designs subdialog | |
box.

3 Clle Display Available Crualn Faciosal Gezign - Dicglay Availasle Dezigne
DeSlgHS~ foyailable Fackssial Designs feith Aesolution]
. Fatinms
For most d631gn types, Meme| 2 | 3 |4 |5 |6 |7 &% |9 || 1|12 13 W|8B
MINITAB displays all the 4 [
. . L] fa -
possible designs and te ravon
number of required runs Y S I
. . . m Fd  ¥E ¥ W W
in the Display Available : ot
Designs dla]og bOX. Awsilshie Rrssbetiss M Packet-Bunsss Desiges
Facisss  Fune Facisss  Fune Facisss  Fune
. 27 12.2024.20,...40 2023 2420323640 639 ADAd.A0
4 Click OKto return to B R4, 2427 MRAZIGALALAD 4041 4440
c 1246 20,24.20,36....40 2091 32,36.40,44,48 A447 4R
the main dialog box. 1648 20.24.20,32,..40 3236 36A0ALAR
5 Under Type of Design, Help
choose 2-level factorial

(default generators).

6 In Number of factors, choose 2.

7 Click Designs. e

The box at the tOp shows all Designes Runs Regolution 2= lksl
available designs for the design type
and the number of factors you

chose. In this example, because you — Humber o ganter posmte: [ 7 = (per sk
are conducting a factorial design Numbarsdpplicatest | 3 2] far corwer polnts ok

with two factors, you have only one RN 3

option: a full factorial design with

four runs. A two-level design with e [Tor ] cemam
two factors has 2% (or four) possible
factor combinations.

8 In Number of replicates, choose 3.

9 Click OK to return to the main dialog box. Notice that MINITAB enables the
remaining buttons.
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Chapter 5

Name factors
and set factor

levels

Randomize
and store
design

Creating an Experimental Design

MINITAB enters the names and levels you enter for each factor into the worksheet

and uses the names as the labels for the factors on the analysis output and graphs. If
you do not enter factor levels, MINITAB sets the low level at —1 and the high level at

1.

1

Click Factors. Crmain Faciom Daign - Facimz

Click the first row of the Name column to Faes  Mamn | Type  Lmw | fegk
. A Dnedpten Tedw|res Current

change the name of the first factor. Then, = |t .

use the arrow keys to navigate within the
table, moving across rows or down columns.
In the row for:

» Factor A, type OrderSystem in Name,
New in Low, and Current in High.
Under Type, choose Text.

» Factor B, type Pack in Name, A in Low, and B in High. Under Type, choose
Text.

Click OK to return to the main dialog box.

By default, MINITAB randomizes the run order of all designs types, except Taguchi
designs. Randomization helps to ensure that the model meets certain statistical

assumptions and can also help reduce the effects of factors not included in the study.

Setting the base for the random data generator ensures you obtain the same run

order every time you create the design. While you usually would not do this in

practice, setting the base gives the same run order that is used in this example.

1
2

Click Options. | Conaln Factusal Dezigne Opbosa |
Fuld Design Fractinn
In Base for random data et s - B
generator, type 9. ~ Fabd oa ol dnciors e ’
 Fald just oa lacior:
Make sure Store design in :
worksheet is checked. Click OK & pussumsze mn
n eaCh dlEllOg bOX. Base for sandom data genersses: [©
' Biore Sehph i wadkaleel
Help 1] I [

Meet MINITAB



Viewing the Design

View design

Meet MINITAB

Designing an Experiment

Viewing the Design

Every time you create a design, MINITAB stores design information and factors in
worksheet columns. Open the Data window to see the structure of a typical design.
You can also open the worksheet DOE.MTW in the Meet MINITAB data folder,

which includes the design and the response data.

1 Choose Window 0 Worksheet 1.

+ 1 L =] [e ] O3-T T =
|Sadnder|Ruslider Canteift Blocks | OvderSystem  Pach
1 2 1 1 Cumant A
2 1" 2 1 I M E
3 4 3 1 Cumen B
d 3 4 1 I M E
5 1 [3 1 7 Hew A
i 12 B 1 0 Cumand E
7 10 ? 1 R A
8 7 [ 1 1| New E
g f q 1 1 Curreni A
1 0 Cumand E
1 A
1 A

g 2 I M -
L o
The RunOrder column (C2), which is randomly determined, indicates the order

in which you should collect data. If you do not randomize a design, the StdOrder
and RunOrder columns are the same.

In this example, because you did not add center points or block the design,
MINITAB sets all the values in C3 and C4 to 1. The factors are stored in columns
C5 and C6, labeled OrderSystem and Pack. Because you entered the factor levels
in the Factors subdialog box, you see the actual levels in the worksheet.

You can use Stat 0 DOE O Display Design to switch back and forth between a random and
standard order display, and between a coded and uncoded display in the worksheet.

To change the factor settings or names, use Stat 0 DOE O Modify Design. If you only need to
change the factor names, you can type them directly in the Data window.

°
Entering Data
After you conduct the experiment and collect the data, you can enter the data into
the worksheet. The characteristic you measure is called a response.

In this example, you measure the number of hours needed to prepare an order for
shipment. You obtained the following data from the experiment:

14.72 9.62 13.81 7.97 12.52 13.78 14.64 9.41 13.89 13.89 12.57 14.06



Chapter 5

Enter data
into
worksheet
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Fit a model

Analyzing the Design

1 In the Data window, click the column name cell of C7 and type Hours.

2 Type the observed hours listed .
above into the Hours column of £+ o
the Data window.

1

2

You can enter data in any :
columns except in those 5
containing design information. g
You can also enter multiple 0
L

responses for an experiment, = .
one per column. " '
12 5

L]

]

B

L= 4
Stdlder Ruwlider CanmeiPr Blocks OderSyses  Pack Hoirs

5T
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Curment
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1 New
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13E

reF
1252
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1454

9.4
1368
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1257
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Analyzing the Design

Print a data collection form by choosing File O Print Worksheet and making sure Print Grid
Lines is checked. Use this form to record measurements while you conduct the experiment.

Now that you have created a design and collected the response data, you can fita
model to the data and generate graphs to evaluate the effects. Use the results from
the fitted model and graphs to see which factors are important for reducing the
number of hours needed to prepare an order for shipment.

Because you have created and stored a factorial design, MINITAB enables the DOE O
Factorial menu commands Analyze Factorial Design and Factorial Plots. At this
point, you can fit a model or generate plots, depending on the design. In this

example, you fit the model first.

1 Choose Stat 0 DOE 0 o

Factorial O Analyze s
Factorial Design.

2 In Responses, enter Hours.

You must enter a response
column before you can
open the subdialog boxes.

Ansponses:

=

Tema. | govarises_ | Eresscion.. |

Graghi_ |

Ressis_ | miorege_ |
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3 Click Terms. Check to make sure that A: [ ———
OrderSystem, B: Pack and AB are in the Inchede seems n the modal up threwgh sedor: TR =]
Selected Terms box. trvilihly: Trr Sebecind Tonms:

When analyzing a design, always use the j B
Terms subdialog box to select the terms to < |
include in the model. You can add or |
remove factors and interactions by using the Loz |
Detaen |

arrow buttons. Use the check boxes to

include blocks and center points in the I | Imeli e ks in e, model

model. I Include
4 Click OK. nep | ok | ceacel
5 Click Graphs. Anaiyoe Facterial Durige - Haspd

6 Under Effects Plots, check e o

Normal and Pareto.
Angiduale for Plobs!

Effects plOtS are OIlly ~ Reglar  © Slandondized Delesed

available in factorial e
1 1 I HEstegram
demgns.‘Remdual plots, e
helpful in checking model T T pr———
. I Fespluals wersuus ondes
assumptions, can be ¢ Eamrin ane
displayed for all design LT T SR ——

types. —
7 Click OKin each dialog

box. ﬁ oK I Camiel |

Identify  You can use both the Session window output and the two effects plots to determine
important  which effects are important to your process. First, look at the Session window output.

effects

Session Factorial Fit: Hours versus OrderSystem, Pack

window
output Estimated Effects and Coefficients for Hours (coded units)

Term Effect Coef SE Coef T P
Constant 12.573 0.1929 65.20 0.000
OrderSystem 3.097 1.548 0.1929 8.03 0.000
Pack -2.320 -1.160 0.1929 -6.01 0.000

OrderSystem*Pack 1.730 0.865 0.1929 4.49 0.002

S = 0.668069 R-Sq = 93.79% R-Sq(adj) = 91.46%

Meet MINITAB 5-7
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Analyzing the Design

Analysis of Variance for Hours (coded units)

Source DF  Seq SS Adj SS Adj MS F P
Main Effects 2 44.9152 44.9152 22.4576 50.32 0.000
2-Way Interactions 1 8.9787 8.9787 8.9787 20.12 0.002
Residual Error 8 3.5705 3.5705 0.4463

Pure Error 8 3.5705 3.5705 0.4463
Total 11 57.4645

Estimated Coefficients for Hours using data in uncoded units

Term Coef
Constant 12.5733
OrderSystem 1.54833
Pack -1.16000

OrderSystem*Pack 0.865000

Alias Structure
I

OrderSystem

Pack
OrderSystem*Pack

You fit the full model, which includes the two main effects and the two-way
interaction. Use the p-values (P) in the Estimated Effects and Coefficients table to
determine which effects are significant. Using a. = 0.05, the main effects for order
processing system (OrderSystem) and packing procedure (Pack) and the
OrderSystem#Pack interaction are statistically significant; that is, their p-values are

less than 0.05.

Next, evaluate the normal probability plot and the Pareto chart of the standardized
effects to see which effects influence the response, Hours.

1 To make the normal

probability plot the active R T
window, choose Window . s
0 Effects Plot for Hours. o |s st
Significant terms are o .

identified by a square 2y
symbol. OrderSystem (A), ol
Pack (B), and "
OrderSystem#Pack (A*B)
are significant (a = 0.05).

Prriant
[

5.0 25 on 2.5 50 1.5 0.0

2 To make the Pareto chart e
the active window, choose
Window O Effects Pareto for Hours.
Meet MINITAB
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Display
factorial plots

Meet MINITAB

Designing an Experiment

MINITAB displays the
absolute value of the Pareto Chart of the Standardized Effects
(respanse 5 Hours, Alpha = ,05)

effects on the Pareto e

chart. Any effects that R
extend beyond the N ‘
reference line are

significant at the

default level of 0.05.
OrderSystem (A), Pack - ‘

B

Tarm

(B) and
OrderSystem#Pack -
(A*B) are all T I A
significant (a = 0.05).

Drawing Conclusions

MINITAB provides design-specific graphs you can use to interpret your results.

In this example, you generate two factorial plots that enable you to visualize the
effects—a main effects plot and an interaction plot.

1 Choose Stat 0 DOE O Factorial O (Fuctorial et M|
Factorial Plots. % hais Eflects Flot

2 Check Main Effects Plot, then click | s el
Setup. I Cube PR Sl

Type of Means to Lse in Plads
= [hadn b

7 [l bk
Hey | ok | cesem |
3 In Responses, enter Hours.
4 Select the terms you want lﬂﬁ"_‘__::““‘
to pIOt Factars fo Include in Phts
= Click A:OrderSystem : et
under Available. Then
click _# | to move
A:OrderSystem factor to
Selected.
= Repeat these actions to JERE | Opftlens—
move B:Pack to Halp [ | coal |

Selected. Click OK.

5 Check Interaction Plot, then click Setup.
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6 Repeat steps 3 and 4.
7 Click OKin each dialog box.

Evaluate plots  Examine the plot that shows the effect of using the new versus current order

processing system, or using packing procedure A versus B. These one-factor effects
are called main effects.

1 Choose Window 0 Main Effects Plot (data means) for Hours to make the main
effects plot active.

This point shows the Main Effects Plot {data means) for Hours
mean of all runs using sl Chdaipstam T Fac
the current order \\
processing system. 140 '
e 135
E 130
E L i [ This line shows the
120 mean of all the
This point shows the mean of s response (Hours)
all runs using the new order \ ' in the experiment.
processing system. 110 : ) [ ) )
Fimw Curvest n B

The order processing system and packing procedure have a similar effect on order
preparation time. That is, the line connecting the mean responses for the new
and current order processing system has a slope similar to slope of the line
connecting the mean response for packing procedure A and packing procedure B.
The plot also indicates that orders using:

» The new order processing system took less time than orders that used the
current order processing system.

» Packing procedures B took less time than orders that used packing procedure A

If there were no significant interactions between the factors, a main effects plot
would adequately describe where you can get the biggest payoff for changes to
your process. Because the interaction in this example is significant, you should
next examine the interaction plot. A significant interaction between two factors
can affect the interpretation of the main effects.

Meet MINITAB
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2 Choose Window 0O Interaction Plot (data means) for Hours to make the
interaction plot active.

The vertical scale (y-axis) is in
units of the response (Hours). s el e L s

154
\ o

14 . =
\This legend

displays the levels
of the first factor
(OrderSystem).

This point is the mean
time required to prepare
packages using the new
order processing system
and packing procedure A.

The horizontal scale (x-axis) shows the
levels of the second factor (Pack).

An interaction plot shows the impact that changing the settings of one factor has
on another factor. Because an interaction can magnify or diminish main effects,
evaluating interactions is extremely important.

The plot shows that book orders processed with the new order processing system
and packing procedure B took the fewest hours to prepare (about 9 hours). Orders
processed with the current order processing system and packing procedure A took
the longest to prepare (about 14.5 hours). Because the slope of the line for the
new order processing system is steeper, you conclude that the packing procedure
has a greater effect when the new order processing system is used versus the
current order processing system.

Based on the results of the experiment, you recommend that the Western
shipping center use the new order processing system and packing procedure B to
speed up the book shipping process.

Save Project 1 Choose File 0 Save Project As.
2 Double-click Meet MINITAB. In File name, enter MY_DOE.MP]J.
3 Click Save.

What Next

The factorial experiment indicates you can decrease the time it takes to prepare
orders at the Western shipping center by using the new order processing system and

Meet MINITAB 5-11
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packing procedure B. In the next chapter, you learn how to use command language
and create and run Execs to quickly rerun an analysis when new data are collected.

5-12 Meet MINITAB
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Using Session
Commands

Objectives

In this chapter, you:

= Enable and type session commands, page 6-2

= Conduct an analysis using session commands, page 6-3

= Rerun a series of session commands with Command Line Editor, page 6-5

» Create and run an Exec, page 6-6

Overview

Each menu command has a corresponding session command. Session commands
consist of a main command and, in most cases, one or more subcommands.
Commands are usually easy-to-remember words, such as PLOT, CHART, or SORT.
Both main commands and subcommands can be followed by a series of arguments,
which can be columns, constants, or matrices, text strings, or numbers.

Session commands can be:
= Typed into the Session window or the Command Line Editor.

= Copied from the History folder to the Command Line Editor. (When you use
menu commands, MINITAB generates and stores the corresponding session
commands in the History folder.)

= Copied and saved in a file called an Exec, which can be reexecuted and shared
with others or used in future sessions.

6-1
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Enabling and Typing Commands

Use session commands to quickly rerun an analysis in current or future sessions or as
an alternative to menu commands. Some users find session commands quicker to
use than menu commands once they become familiar with them.

The Western shipping center continuously collects and analyzes shipping time when
new data are available. In Chapter 4, Assessing Quality, you conducted a capability
analysis on data from March. In this chapter, you conduct a capability analysis on
data from April using session commands.

To learn more about session commands, choose Help O Session Command Help.

Enabling and Typing Commands

One way to use session commands is to directly type the commands and
subcommands at the command prompt in the Session window. However, MINITAB
does not display the command prompt by default. To enter commands directly into
the Session window, you must enable this prompt.

1 If continuing from the previous chapter, choose File 0 New, then choose
Minitab Project and click OK. Otherwise, just start MINITAB.

Choose File 0 Open Worksheet.

3 Double-click Meet MINITAB, then choose SESSIONCOMMANDS MTW.
Click Open.

N

4 Click the Session window to make it active.

5 Choose Editor O Enable Commands. A check appears next to the menu item.
To change the default options and enable session commands for all future sessions:

1 Choose Tools O Options [0 Session Window [0 Submitting Commands.
2 Under Command Language, click Enable.

Meet MINITAB
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Examine
Session
window

@

Conduct an
analysis with
session
commands

Meet MINITAB

With the command prompt enabled, you can now type session commands in the
Session window.

H Session T[]
d TAS2000 5:29:26 PM
Comman
prompt Beloome to Minitsh, press F1 for help,
HTE =
O
4] | sl

When you execute a command from a menu and session commands are enabled, the
corresponding session command appears in the Session window along with your text output.
This technique provides a convenient way to learn session commands.

In Chapter 4, Assessing Quality, you conducted a capability analysis to determine
whether shipping times were within specifications (less than six delivery days). To
perform this analysis, you used Stat O Quality Tools O Capability Analysis O
Normal. Then, using two different dialog boxes, you entered several variables and
values.

To continue evaluating shipping times at the Western shipping center, you plan to
repeat this analysis at regular intervals. When you collect new data, you can re-create
this chart using just a few session commands, instead of filling out multiple dialog
boxes. Analyze the April shipping data using session commands.

1 In the Session window, at the M'TB > prompt, type:
CAPABILITY 'Days' 'Date';

2 Press (Enter).

The semicolon indicates that you want to type a subcommand.
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E5

Rerunning a Series of Commands

Notice that the M'TB > prompt becomes SUBC>, allowing you to add
subcommands for the various options used in the earlier capability analysis.

H Session 10 ]
a

TAG2Z003 65:25:26 PM

Hrloome To Hinitebh, preas Fl for help,

Results for; Sessioncommands.MTW

Subcommand ATE > CAFAEILITY 'Daya' "Date':
prompt B
|
L4 _| P
3 At the SUBC> prompt, type:
USPEC 6;

4 Press (Enter).
5 Atthe SUBC> prompt, type:

TARGET 3.33.
6 Press (Enter).

The period indicates the
end of a command -
sequence. et

Process Capability Analysis of Days

MINITAB displays the
capability analysis for the
April shipping data.

’—i | H"i-]

1.5 4.5 100 173 LE =} =2 BO0

For more information on session commands, including command and subcommand syntax,
type Help at the command prompt followed by the first four letters of the command name. For
general information on syntax notation, go to Notation for session commands in the MINITAB
Help index.

Rerunning a Series of Commands

MINITAB generates corresponding session commands for most of the menu
commands you used, and stores them in the Project Manager’s History folder. Rather

Meet MINITAB
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Open History
folder

Reexecute
a series of
commands
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Using Session Commands

than repeat all the previous steps of your analysis using the menus, you can simply
rerun these commands by selecting them in the History folder and choosing Edit O
Command Line Editor.

Session commands for the capability analysis you just conducted are stored in the
History folder. Use the History folder and the Command Line Editor to re-create the
capability analysis.

1 Choose Window O Project Manager.

2 Click the History folder.

Hixtory
] Sestion Wipes "Co“Program Files SMINITAZ Ii-Data-Best NIFITAE-Sessiorcomeards HTP"
LITT "Days

History = ;
folder jf.;wm TAEET .13

Date

\ session

commands

B Wb
= Besmoonmendi N T
L Cokarva
= Consiank:
= Mawies

i I sl

The right pane of the Project Manager contains all the session commands generated
during a MINITAB session. These commands are stored regardless of whether the
command prompt is enabled.

When you select any portion of the session commands in the History folder, those

commands automatically appear in the Command Line Editor when you open it.

1 'To highlight the capability analysis session commands, click CAPABILITY 'Days'
'Date'; then press and click TARGET 3.33.

] Sestion Wipes "C “Frogram Files SMINITAS Ii-Data-Best NIFITAE-Sessiorcomeards HTP”

= Besmoonmendi N T
L Cokarva
= Consiank:
= Mawies

2 Choose Edit 0 Command Line
Editor.

3 Click Submit Commands.

CAPAETLITY 'Days' 'Date’ = |
MEFEC &
TARGET 3.33

bt Coararasniks
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Repeating Analyses with Execs

Process Capability Analysis of Days

’—i | H"i-]

1.5 4.5 100 173 LE =} =2 BO0

You have re-created the capability analysis in just a few simple steps.

If you edit a graph or a control chart, MINITAB does not automatically generate session
commands for the changes made. However, you can generate the session commands,
including all editing changes, by using:

s Editor 0 Copy Command Language, which copies the commands to the clipboard.

= Editor O Duplicate Graph, which re-creates the graph and stores the session commands in
the History Folder.

For more information on Copy Command Language and Duplicate Graph, go to Copy

Command Language (Editor menu) and Duplicate Graph (Editor menu) in the MINITAB Help index.

Repeating Analyses with Execs

An Exec is a text file containing a series of MINITAB commands. To repeat an analysis
without using menu commands or typing session commands, save the commands as
an Exec and then run the Exec.

The commands stored in the History folder that you used to rerun the above series of
commands with the Command Line Editor can also be saved as an Exec and
executed at any time.

For more information about Execs and other more complex macros, choose Help 0 Macros
Help.

Save the capability analysis session commands as an Exec. You can use this Exec to
continuously analyze the shipping data.

1 Choose Window O Project Manager.
2 Click the History folder.

3 To select the capability analysis session commands, click CAPABILITY 'Days'
'Date';, then press and click Target 3.33.
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4 Right-click the selected text and choose Save As.

B Pezject Manage:

|- Urdtid Histaey
1 Sezmn Bipan “C:“Frogras FilaxHINITAE i4-[Deta-Hesi HIHITAE-Sazxicoccemands. KT
3 Hutay CAEAEILITY ‘Days' ‘Duta’
SFEC &
j:::‘ﬁd TARCET 3.33
] Fialstad Ciacurmaniz - Lt e
B Wodkcrhaui
=il Sarzoncormeandrh
) Cokwre
] Corchantr
] Makicnz

| | ETE | |

5 In File name, type SHIPPINGGRAPHS.
6 In Save as type, choose Exec Files (*. MTB). Click Save.

You can repeat this analysis at any time by running the Exec.

1 Choose File 0 Other Files 0 Run an Exec.

2 C]le Select Flle Humber of Semes 89 gmegute;  [1
3 Select the file SHIPPINGGRAPHS.MTB, e | TeieciFln —
then click Open.

Process Capability Analysis of Days

’—i | H"i-]

1.5 4.5 100 173 LE =} =2 BO0

MINITAB executes the commands in the Exec to generate the capability analysis.
Because you can run the Exec using any worksheet (as long as the column names
match), you can share this file with other MINITAB users who need to do the same
analysis. For example, the Western shipping center may want to share the capability
analysis Exec with the Central and Eastern shipping centers so they can conduct the
same analysis on their own shipping data. If you want to use the Fxec with a different
worksheet or with different column, edit the Exec using a text editor such as
Notepad.
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Save project  Save all of your work in a MINITAB project.
1 Choose File O Save Project As.
2 In File name, type MY_SESSIONCOMMANDS.MP].
3 Click Save.

What Next

You learned how to use session commands as an alternative to menu commands and
as a way to quickly rerun an analysis. In the next chapter, you create a report to show
the results of your analysis to your colleagues.

6-8 Meet MINITAB
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Generating a Report

Objectives

In this chapter, you:

Add a graph to the ReportPad, page 7-2

Add Session window output to the ReportPad, page 7-3
Edit in the ReportPad, page 7-5

Save and view a report, page 7-6

Copy the ReportPad contents to a word processor, page 7-7
Edit a MINITAB graph in another application, page 7-8

Overview

MINITAB has several tools to help you create reports:

To show your colleagues the shipping data analysis results, you want to prepare a
report that includes various elements from your MINITAB sessions.

ReportPad in the Project Manager, to which you can add MINITAB-generated

results throughout your sessions

Copy to Word Processor, which enables you to easily copy content from the

ReportPad to a word processor

Embedded Graph Editor, for editing graphs with MINITAB after you have copied

them to other applications

7-1
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Using the ReportPad

Using the ReportPad

Throughout Meet MINITAB, you performed several analyses and you want to share
the results with colleagues. MINITAB’s Project Manager contains a folder, called the
ReportPad, in which you can create simple reports.

The ReportPad acts as a simple text editor (like Notepad), from which you can
quickly print or save in RTF (rich text) or HIML (Web) format. In ReportPad, you

can:
= Store MINITAB results and graphs in a single document

» Add comments and headings

. Rearrange your output

» Change font sizes

» Print entire output from an analysis

s Create Web-ready reports

You can add components to ReportPad by right-clicking on a graph or Session

window output, then choosing Append to Report. In addition, text and graphs from
other applications can be copied and pasted into MINITAB’s ReportPad.

Add the histogram with fits and groups you created in Chapter 2, Graphing Data, to
the ReportPad.

1 If continuing from the previous chapter, choose File 0 New, then choose
Minitab Project. Click OK. Otherwise, just start MINITAB.

2 Choose File 0 Open Project.
3 Double-click Meet MINITAB, then choose REPORTS.MP]J. Click Open.
4 Choose Window O Histogram of Days.

Meet MINITAB
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Generating a Report

5 Right-click anywhere in the graph region, then choose Append Graph to Report.
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6 Choose Window O Project Manager.
7 Click the ReportPad folder. The histogram has been added to the ReportPad.

You also can add Session window output to the ReportPad. In Chapter 3, Analyzing
Data, you displayed descriptive statistics for the three regional shipping centers. Add
the output for the three centers to the ReportPad.

1 Choose Window O Session.
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If you right-click in
this area and choose
Append Section to
Report, the results for
the Central shipping
center are added to
the ReportPad.

3

4

Using the ReportPad

In the Session window, right-click in the section under the title Results for Center
= Central and choose Append Section to Report. The section of output MINITAB
appends is delineated by the output titles (which are in bold text).
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Repeat the steps above for the Results for Center = Eastern and Results for
Center = Western.

Choose Window O Project Manager, then click the ReportPad folder. Click [T

to maximize the window to see more of your report.
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To simultaneously add multiple sections of Session window output to the ReportPad:

Highlight the Session window output.

2 Right-click in the Session window.
3 Choose Append Selected Lines to Report.

Customize the report by replacing the default title and adding a short comment to
the graphical output.

1

Highlight the default title (Minitab Project Report). Type Report on Shipping
Data. Press (Enter).

Below Report on Shipping Data, type Histogram of delivery time by center.

Highlight the text Histogram of delivery _ﬂg
time by center. Right-click the i

highlighted text and choose Font.

A Aid Rioaraded T Bok
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From Font, choose Arial. From Font
style, choose Regular. From Size,

choose 11. From Color, choose oty
M ores
aroon. I Laion
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Click OK. L LT
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Saving a Report

You now have a simple report that illustrates some of your results. If you save a
MINITAB project, you can add additional comments and formatting at any time
because MINITAB saves the ReportPad contents as part of the project.

All graphs and Session window output remain fully editable after they are appended to the
ReportPad. To edit a graph in the ReportPad, double-click the graph to activate MINITAB’S
embedded graph editing tools.

Saving a Report

You can save the contents of the ReportPad (as well as Session window output and
worksheets) either as Rich Text Format (RTF) or Web Page (HTI'ML) so you can open

them in other applications.

Save your report as a RTF file to send electronically to colleagues or to open in other
applications.

1 In the Project Manager,

right-click the ReportPad [P o Lo k-t -
folder and choose Save ] et

Report As. jm Histogram of Days

2 kat e et
2 In File name, type i —
ShippingReport. a B

3 In Save as type, choose =
Rich Text Format % 104
(*.RTF). Click Save. =

Copying a Report to a Word Processor
Word processors provide formatting options not available in ReportPad, such as
adding callouts to highlight important findings and laying graphs side by side.

Two tools in ReportPad, Copy to Word Processor and Move to Word Processor,
enable you to transfer the contents of the ReportPad to your word processor without
copying and pasting:

= Copy to Word Processor transfers the ReportPad contents into a word processor
while leaving the original contents in the ReportPad.

Meet MINITAB
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Copy report
to a word
processor

Edit MINITAB
graphin a
word
processor

Meet MINITAB

Generating a Report

Move to Word Processor transfers the ReportPad contents to a word processor and
deletes the contents of the ReportPad.

In the Project Manger,
right-click the
ReportPad folder.

Choose Copy to Word
Processor.

In File name, type
Shipping Report. You do
not need to choose a file
type, because Rich Text
Format (*.RTF) is the
only option available.

Click Save.

Ul Pasjeot Mansges

Report on Shipping Data =
Hezhogram of delreny e by cenbe

Histogram of Days

o il

MINITAB automatically opens your default word processor and loads the RTF file

you just saved.

You can now edit your MINITAB content in the word processor.

Using Embedded Graph Editing Tools

When you copy graphs to a word processor or other application, either with
copy/paste or with Copy to Word Processor, you can use the Embedded Graph
Editor to access all MINITAB’s graph editing tools.

To blend the graph into the report background and create a better visual effect, use
the Embedded Graph Editor tools to change the fill pattern, borders, and fill lines of
the graph without returning to MINITAB.
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Using Embedded Graph Editing Tools

1 In the word processor, double-click the histogram. Notice that you now have

N O

several toolbars with editing tools.

T i = =S AN E S

MINITAB graph

Rapait o Shipping Datsf

editing tools

Histoagram of Days
Viorrew

L Graph
region

Par ¥ Ll n i Tl 1

The graph is in edit mode; you can double-click a graph item to edit it as you

would in MINITAB.

Double-click in the graph region of the histogram.

Under Fill Pattern, choose Custom.
From Type, choose [ M_].

Under Borders and Fill Lines, choose

Custom.
From Type, choose None. Click OK.

Click outside of the graph to end edit
mode.

Edt Goapis ama Figwa Fogmea |
Buaph Atrbutar | Huaph Sirm | Figues Locuion | Figars Apsas |
Fil Pafhamy Biowds sl Fl Lines
e LT
= Dt = Dution
e[ ] 3] S pr—
[T FE PR p— | 2T P—
S 1 =
Hulp o | Lancal
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O @O B - RACOE S A et [T 0 - [
fmed o letecfaw st B r g (e EEE EERE O-AA-. TH
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For more information about MiNITAB’s Embedded Graph Editor, go to Embedded Graph Editor in

the MINITAB Help index.

Save all of your work in a MINITAB project.

1 In MINITAB, Choose File O Save Project As.
2 In File name, type MY_REPORTS.MPJ.

3 Click Save.

What Next

In the next chapter, you learn to prepare a MINITAB worksheet. You combine data
from multiple sources and place them in MINITAB. Also, to prepare the data and
simplify the analysis, you edit the data and reorganize columns and rows.
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Preparing a
Worksheet

Objectives

In this chapter, you:

Open a worksheet, page 8-2

Merge data from an Excel spreadsheet into a MINITAB worksheet, page 8-3
Copy and paste data from a text file into a worksheet, page 8-4

View worksheet information, page 8-5

Replace missing value, page 8-6

Stack columns of data, page 8-6

Code data, page 8-8

Add column names, page 8-8

Insert and name a new data column, page 8-9

Use the Calculator to create a new worksheet column, page 8-9

Overview

In many cases, you use worksheets that were already set up for you, as you have
throughout Meet MINITAB. Sometimes, however, you must combine data from
different sources and place them in a MINITAB worksheet before beginning an
analysis. MINITAB can use data from:

Previously saved MINITAB worksheet files
Text files

8-1
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Open a
worksheet
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Getting Data from Different Sources

= Microsoft Excel documents

To place these data in MINITAB, you can:

« Type directly into MINITAB

» Copy and paste from other applications

» Open from a variety of file types, including Excel or text files

After your data are in MINITAB, you may need to edit cells and reorganize columns
and rows to get the data ready for analysis. Common manipulations include stacking,
subsetting, specifying column names, and editing data values.

This chapter shows how to place data from different sources into MINITAB and how
SHIPPINGDATAMTW, used in chapters 2 and 3, was prepared for analysis.

Getting Data from Different Sources

For the initial Meet MINITAB analyses, the worksheet SHIPPINGDATAMTW,
which contains data from three shipping centers, was already set up. However, the
three shipping centers originally stored the book order data in different ways:

= Eastern—in a MINITAB worksheet
= Central—in a Microsoft Excel file
= Western—in a text file

"To analyze all the book order data, you must combine the data from all three
shipping centers into a single MINITAB worksheet.

Begin with data from the Eastern shipping center, which are stored in a MINITAB
worksheet called CENTER_EAST.MTW.

1 If continuing from the previous chapter, choose File 0 New, then choose
Minitab Project and click OK. Otherwise, just start MINITAB.

2 Choose File 0 Open Worksheet.
3 Double-click Meet MINITAB, then choose EASTERN.MTW. Click Open.

MINITAB can open a variety of file types. To see the file types, click Files of Type in the Open
Worksheet dialog box.

Meet MINITAB
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Merge data  The Central shipping center stored data in an Excel spreadsheet.

from Excel To combine the Central book order data with the Eastern data, merge the data in the

Excel spreadsheet with the data in the current MINITAB worksheet.

1 Choose File 0 Open T N [~
WOl'kSheet. Lok e [ 3 Mesmma TR = - merm-
e

2 From Files of type, choose
Excel (*.xls).

3 Choose CENTRAL.XLS.
4 Choose Merge.
5 Click Open.

File o Joenical s =
Files od b |Eccml i) =l

(=
Heip

o D o AT

e

Examine  Choosing Merge adds the Excel data to your current worksheet. MINITAB places the
worksheet  datain cells to the right of the current worksheet data in columns C5-C8. If you had
not chosen Merge, MINITAB would have placed the data in a separate worksheet.

Original data Merged data
2] aT £ o
Ordes | Al | Stams  Distance  Oder 1 Aival 1 Status 1 Distasco 1-
1 (30000 5 3 370003 16:21 On time 255 ME00CH 4500 AWM 3E003 25600 P On hme =
3 39000 235 VECHE 1795 Od lime 196 V003 95300 AW LE/IE 31200 P On lira 30
3 FAEEE * Back andar 200 WEA0EA 5500 AWM 37003 39000 P On hime 3T
§ 30008 2 40 WFO00E 15252 O lime E V003 958 00 AW LE/0E 25500 P On lira -l
§ (30000 G A 3003 14028 Late 250 3005008 00 AR 32005 100124000 Ak O hime 235
(3000 243 JROE 15:45 O lime 93 VTOO0E 90600 AM| LEVI00E 41300 FI Late =)
T (330000 560 372003 10402 On lims E RECA003 008 00 A RE2005 17:17:00 Ak On time 35
(32000 355 VEOIE 163 Ov lime I V0 909 00 AW LEOIE 10014:00 AW O lira =
5 13000 563 IR 10:30 On lime Tt V030 1 00 AW E/0E 34600 PR On time a2
1D 320008 311 3F200E 16T O lime 354 003 914 00 AW E/XE 317 00 P O lira 184
L] o

= MINITAB also provides a Merge Worksheets menu command that provides additional options to
E-a merge two or more open worksheets. For more information on Merge, go to Merge Worksheets
in the MINITAB Help index.
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Getting Data from Different Sources

Instead of opening files that contain data, you can copy data from other applications
and paste them into MINITAB. The Western shipping center stored data in a simple
text file that you can open using Notepad or WordPad.

1 Open WESTERN.TXT (from the Meet MINITAB folder) in Notepad or any

other text editing program.

A i estemn, bet - Mobepad

Fie Edi Fomet Heb

Afafin0d 8:32 A6 3003 15:00 On tine 2, 520000000¢+00]
33003 8:30 353003 16:30  On tine 2, 590000000¢+007
Afajin0d 8:42 363003 17:30  On tine 2, FT0000000¢+00]
Afajin0d 8:45 34 3003 15:45 On tine 3, 030000000¢+00]
Afafio0d d:47 3T J3003 17:0F On tinme 9, S00000000@+001
A3 003 9:02 A5 3003 16:35 On tine 3, 020000000¢+00]
Afajin0d 9:04 AT 3003 10:08 On tinme 9, $00000000¢+001
33003 9:05 A5 3003 16:57  On tine 2,810000000¢+007
33003 9:05 363003 15:40  On tine 2, S40000000¢+007

9

9

9

Order  Arrival Status  Distance ﬂ

T3 003 0:22  3F6/2002 17:25 on bime 3, S000000006+003
3/ 003 0:38 37772002 17:33 on bime
32003 0:84 37607002 10:08 oOn Lime

L FTan0an0de+ang
L Bloo0ooide+00d :J

B B s B B WD LS WD Wb B B R

2 Choose Edit O Select All
3 Choose Edit 0 Copy.
4 In MINITAB, click in the column name cell of the first empty column (C9).

If copying and pasting data that includes column names, click in the column
name cell first blank column then paste the data. If the data do not include
column name cells, click in the first blank cell before pasting the data.

5 Choose Edit 0 Paste cells.

MINITAB pastes the data into the worksheet and fills the appropriate cells in columns
C9-C12. The format of this text file was previously set up so that MINITAB would
interpret it properly, using the text titles to fill the column name cells and all
subsequent data to fill the columns below.

Original data Pasted data
' =D o o1 (& =0 [0 T o2 =
Ordes 1 Aarwal 1 States 1 Distance 1| ' Ordes 2 | Aawal 2 | Status 2 [Retssen 2.
1 FA000E G 00 AW SRC003 L6500 PK On ime I A0 522 22003 1500 On ime i 7]
2 330003 25200 AW RGO 21200 PKM On iime 30 3300003 830 DS000E 1630 On b =3
3 FE 600 AM 372000 31000 PK On tme I SAC000 542 AE2003 1730 On time 2T
i Y1000 25300 AWM W00 25200 PM On fime Bl VAC0E 245 403 1545 On liva EE]
§ CSAC00E G000 AW HE0003 1012000 AW On ime 23 30000 547 IWA0E 1T On time 85
f Y7000 S0500 AWM 3W003 41300 FM Lata 28 ACOHE 202 LE/I03 16:35 On tiva £
T 30000 G 0500 Ak HR0003 111700 AWM On ime I8 SAC009 S04 ATA003 11:02 On time f
327000 %0900 AW JE200E 10:1400 AM On fime T WACOE 205 LI 1657 Ontiva 281
g SAE 100 AM 3RC003 38500 PK On tme 312 FAC009 S 05 D003 1540 On time A
10 222008 51400 AWM 3EC003 2 17:00 PM On fime 184 ACOE 372 LE/AM 17:25 On tiva 0 .
. o
Meet MINITAB



Preparing the Worksheet for Analysis Preparing a Worksheet

&1

B

Show
worksheet
information

Meet MINITAB

You can also open text files directly in MINITAB using File O Open Worksheet. To
see what that data will look like in MINITAB, choose Preview in the Open Worksheet
dialog box.

MINITAB easily read the above tab-delimited file, but all text files are not in a format that can be
easily imported. MINITAB provides several tools for interpreting text file formats. For more
information, go to Text files in the MINITAB Help index.

Preparing the Worksheet for Analysis

With the data in a single worksheet, you are almost ready to begin the analysis.
However, you must modify the worksheet by:

® Replacing a missing value
e Stacking data

® Replacing data

¢ Adding column names

¢ Adding a new column

¢ Creating a column of calculated values

For a complete list of data manipulations available in MINITAB, go to Data menu in the MINITAB
Help index.

To view a summary of your worksheet columns, use [ on the Project Manager
toolbar. This button will open the Project Manager’s Columns subfolder in the
Worksheets folder. This summary is especially useful in identifying unequal column
lengths or columns that contain missing values.

1 Click [] on the Project Manager toolbar or press (Ctri)+(Att J+(1).

18 Progect Manages

Mame Id Count | Missig Type  Descsiplion
(Crcler | | i} 0 ]

Baireal 2 i) E D

Status 3 ] 0 T

Distance 4 ] 0 H

Order_1 ] 5 0 ]

Bareal 1 CE 15 E i

Status_1 Cy E 0 T

Dislarce_1 (=] s 0 H

Order_2 ca 15 o i

Laweal_2 0 i’ F ]

Slahig_2 (m)) 5 0 !

Distance_2 [ ) s i H

1] | |
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Preparing the Worksheet for Analysis

The Columns subfolder contains details on the current worksheet. Within each
center, the count should be the same for all columns. Notice that the counts for the
Eastern data (C1-C4) are 109 for all columns, and the counts for the Central data
(C5-C8) are 105 for all columns. However, for the Western center, C10 has a count
of 104 unlike the other columns, which have a count of 105.

2 Click [@ again to return to your previous view.

For more information on the Project Manager toolbar, go to Project Manager Toolbar in the
MINITAB Help index.

Examine C10 to T ———
see what value is A o .0 D T 12 13 -
missing. Notice Distance 1| Order_2? Agrival 2 | Status 2 Distance 2
that the last row of | 190 | 182 3732003 16:15 JE/2003 10:05 On time 199
. m 182 332003 1618 352003 10012 On teme 324

the column is { - . -

W} 0z 191 332003 16:20 252003 9:20 On teme 228
empty. When you 03 86 332003 16:26 3/BF2003 11-34) On fime 278
copy and paste data | g4 346 /30003 1632 /2002957 O fime 473
from a text or Excel 105 32 003 16:39 Eack arder 279 |
file into a _IJ“& - JLI

L] *

worksheet, :
MINITAB interprets Empty cell

empty numeric or

data/time cells as missing values, which appear as asterisks (*) by default. However, if
the last row of a column of data in a text file contains an empty cell, MINITAB leaves
the cell empty when you paste the data into the worksheet, as you can see in column

C10.

For MINITAB to perform the correct analysis, you must type the missing value symbol
in the empty cell of the last row.

1 Click the Data window to make it active,
then choose Editor 0 Go To.

Ented ok sy o e |C10
2 In Enter column number or name, type —— R

Clo0.
3 In Enter row number, type 105. Click OK.

[ | ol |

4 Inrow 105 of column C10, type an asterisk (*).

Now that the data are assembled in a single MINITAB worksheet, notice the similar
variables for each shipping center. Some MINITAB commands allow data from
different groups to remain unstacked in separate columns. Others require groups to
be stacked, with a column of group levels. However, all analyses can be performed
with stacked data.

Meet MINITAB
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Examine
worksheet

Meet MINITAB

To analyze the data, you need to rearrange these variables into stacked columns. You
can move data within the worksheet by copying and pasting or use Data menu items
to rearrange blocks of data.

1

5
6

Choose Data 0 Stack [ g —

Blocks of Columns. —— Iu-um-mmu-uuumuumnn P T—
Coder-Dixtance

From the list of :g:glgt::z:l

variables, highlight — —

Order, Arrival, Status, :
and Distance. Click |
Select to move the I

Saean slacknd data in}

variables into the first & [ens watkaheed

row of Stack two or Mame: [HY_SHIFFIFGOATA [ptinnal]
more blocks of columns " Columns of cerest werksheet

on top of each other. I tare anboepta i [ | [dptanel]
Repeat step 2 for the - = e wasinble names in subscipt celems

order, arrival, status, and Help Caml

distance columns for the
Central and Western shipping centers.

Under Store stacked data in, choose New worksheet. In Name, type
MY_SHIPPINGDATA.

Check Use variable names in subscript column.

Click OK.

The variables for the shipping centers are all in the same columns, with Order
(Eastern center), Order_1 (Central center), and Order_2 (Western center) acting as
labels or subscripts to indicate from which shipping center the data originated.

Subscripts column

T WY _SHIPPINGOATA ==

Data entry arrow — & CiT 20 0 CAT (] B =

Subscrits | T ]

1 Order 32003 834 372003 15321 On tire 255

2 Onder 332003 835 362003 17:06 On tirme 196

3 Onder 33003 84 * Back order 20

4 Onder 332003 540 372003 15:52 On tirme 205

5 Oider 322003 542 302003 14:48 Late 200

6 | Onder 332003 543 3003 15:45 On tirme a3

T Onder 332003 850 372003 10:02 On tire 189

8 Onder 332003 855 32003 16:30 On tirme 335

9 Oider 332003 858 3E003 10:32 On tirme n
10 Crder 322003 911 372003 16:02 On tirme =t -
KN} o
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Preparing the Worksheet for Analysis

The labels in the Center column do not adequately indicate from which center the
data are from. Code the labels with more meaningful names.

1 Choose Data 0 Code O Code - Tart tn Tzt
Text to Text. [ Cofe data from columns:
[Subaeriptx
2 In Code data from Into cobumns:

[Subecripts
columns, enter
Original values fog. o ight blue'E N

Subscripts. [rims oo

| [ foentral

3 In Into columns, enter i e
Subscripts. | I

4 In the first row under

Original values, type
Order. In the first row [ s
under New, type Eastern. Help [T — T

5 In the second row under
Original values, type Order_1. In the second row under New, type Central.

6 In the third row under Original values, type Order_2. In the third row under
New, type Western.

7 Click OK.

The shipping center labels in the subscripts column are now Fastern, Central, and
Western.

Add column names to the stacked data.

1 Click the data entry arrow in the upper left corner of the Data window to make it
point to the right.

2 Click in the name cell of C1. To replace the label Subscripts, type Center, then
press (Enter].

3 Repeat for the rest of the names:
» In C2, type Order.
« In C3, type Arrival.
= In C4, type Status.
» In C5, type Distance.
Before saving your new worksheet and performing analyses, you need to calculate

the number of days that elapsed between order and delivery dates. You can use
MINITAB’s Calculator to create a column with these values.

Meet MINITAB
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Insert and name a column

Insert a column named Days between Arrival and Status.

1 Right-click in C4 and choose Insert Columns.

2 Click in the name cell of C4. Type Days, then press (Enter].

Use Calculator

Use MINITAB’s Calculator to perform basic arithmetic or mathematical functions.
MINITAB stores the results in a column or constant.

Compute the delivery time and store the values in the Days column.

1 Choose Cale 0 Calculator. [ |
. . m Sfean resnl i waeiable!l [Davs
2 In Store result in variable, TEEETTCE
(o] Dayx
enter Days. 5 Gtatus hrcival - Grder =
CH ixtancw
3 In Expression, enter
. . Funsms:
Arrival — Order. Click OK. )88 +] e |,u"l.u.cm.—=:.|
4|68 ﬂ < | 2| [Esclute walue =
L i ) 0 ) e
. ﬂ el Arctangent
0 Cailing
[ | e =l
Belert m Not aiad
_new | [ o | _coma |

For more information on MINITAB’s Calculator and the available operations and functions, go to
Calculator in the MINITAB Help index.

Examine  The Days column contains the newly calculated values that represent delivery time.
worksheet  These values are expressed in numbers of days.

T WY _SHIPPINGDATA ===

- 1T L8] o A o5.T 6 o |-
| Center | Order | Arrival | Days | Status |Dllllnm|

1 |Eastern 332003 534 3702003 1521 428264 On time

2 |Eastern 332009 535 3E2003 1705 335417 On time 196

a |Eastern 332003 535 * * Back order 223

4 |Eastern 3302003 540 372003 15:52 430000 On time a5

5 |Eastern  3E/2003 542 392003 1448 5.25417 Late 250

6 |Eastem 3E2003 543 IBO003 1545 529306 Ontime a3

T |Eastern 322003 550 372003 1002 4.05000 On time 123

o |Eastern 322003 555 3E2003 1630 531557 On time 335

L1 |Eastern 332003 553 3E2003 1032 506523 On time m

10 |Eastern 322003 511 372003 1602 4.28542 On time 254 =
] o

Meet MINITAB 8-9
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Save  Save all of your work in a MINITAB worksheet.

worksheet 1 Ghoose File 0 Save e =T
Current Worksheet As. Exve e [ 3 W maTan 7] - merE
DOE MTw
2 In File name, type . comams
MY_SHIPPINGDATA. ; Sevmrcom NTW
!’ Shppngdata MTW
[IPEY
3 From Save as type, choose £
Mmitab i Docuraris
. L]
4 Click Save. H'r"':" Fil e Jrv_srrRGaTa HTw =l
%." Byer s bel Mo =

1y Mt P

LIl

What Next

The shipping center data from several sources are in MINITAB and are set up
properly for analysis. In the next chapter, you adjust the MINITAB defaults to expedite
future shipping data analyses.

8-10 Meet MINITAB
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Customizing MINITAB

Objectives

In this chapter, you:

= Change default options for graphs, page 9-2

= Create a new toolbar, page 9-3

= Add commands to a custom toolbar, page 9-4

= Assign shortcut keys for a menu command, page 9-5

= Restore your MINITAB default settings using Manage Profiles, page 9-7

Overview

MINITAB has several tools for changing default options or creating custom tools such
as individualized toolbars or keyboard shortcuts.

Use Tools 0 Options to change defaults for:

= Program settings (memory usage, initial directory, window layout, and dialog box)
= Data and Session windows

= Statistical commands

» Graphs

Use Tools 0 Customize to:

= Assign a shortcut key to a menu item

= Set options for how MINITAB displays toolbars

» Create custom icons for menu items or toolbar buttons

Now that you have completed your first book shipment analysis and generated a
report, you decide to use Tools O Options and Tools O Customize to tailor the
MINITAB environment to make future analyses quicker and easier.

9-1
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Setting Options

Setting Options

You can change many options during a MINITAB session, such as changing graph
display settings or enabling the session command prompt. However, when you exit
MINITAB, these options revert back to the defaults for future MINITAB sessions.

If you want a setting to be your default for all MINITAB sessions, use Tools O
Options. Settings that you change remain active until you change them again.

Because you are planning to do similar analyses on the shipping data during the next
few months, you want to change your default preferences.

If you change options, you can restore MINITAB's default settings at any time. For more
information, see Restoring MINITAB's Default Settings on page 9-6.

Because you will create the same graphs with similar data in the future, you need a
way to distinguish the results of each analysis. You decide to add an automatic
footnote to your graphs to include the worksheet name, last modification date, and
some information on the data used.

1 If continuing from the previous chapter, choose File O New, then choose
Minitab Project and click OK. Otherwise, just start MINITAB.

2 Choose File 0 Open Worksheet.

3 Double-click Meet MINITAB, then choose SHIPPINGDATA MTW. Click
Open.

4 Choose Tools O Cstizns Mg Fostnan ________________________&
Options O Graphics O Vi Ligak 3| T S T T
. = Gighot I Broiect rarm
Annotation 0 My sha % ket s
L l.":a?-"-ew ’ F [sba tha paph moaz lact recciiind
FOOtIlOtC. i Dot s Wit Bt ™ e tha paph wac bt eadiad
= Ananiation
. [P TR e o T ————rr——
5 Under Information to i
include in my s
L
footnote, check e
Polygrea. EBpest
Worksheet name and T
Dy Lisked il es
Date the graph was Do LtelFor
ofe Legead afbeizs
last modified. LegerelFrs
Tahbs Biirbass:
Tahis Fond =
6 In Custom text, type
Shipping center fa x| Carca

efficiency. Click OK.

With these settings, every time you create a graph, MINITAB adds the automatic
footnote.

Meet MINITAB
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To see an example of the automatic footnote, create a histogram.

=Y

Choose Graph 0 Histogram.

2 Choose With Fit and Groups, then click OK.

3 In Graph variables, enter Days.

4 In Categorical variables for grouping (0-3), enter Center.
5

Click OK.
Histagram of Days
Foarral
0
154
|
(iR L . . . . =
X 1 1 3 4 5 &
Automatic Days

footnote Winrksheat: Shippingdata MTW; 7/ 10/200%; Shippng center aficiency

Creating a Custom Toolbar

In addition to saving time by changing the default options settings for individual
commands, you also can save time in future MINITAB sessions by using Tools O
Customize.

Use Customize to create new menus and toolbars that contain only the commands
you choose to add, and to assign keyboard shortcuts to commands that you access
frequently.

During some analyses, you return to the same menu items many times. Combining
these items on a single custom toolbar can simplify future analysis.

Create a custom toolbar that includes some of the commands used in the shipping
center analysis.
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the toolbar

Creating a Custom Toolbar

1 Choose Tools O Customize.

2 Click the Toolbars tab.

3 Click New. : Tk | Tock: | Kapoom]| s | Opon: |
4 In Toolbar Name, type Shipping Data. Favmaoons f
Click OK. .
: Lockas Hurs: C e |
C |'Sl-w--;|nm e
st
-
= -

A new blank toolbar labeled

Shipping Data appears under
Toolbars, and the new toolbar  Blank
name appears in the toolbar toolbar
list.

Cowaandt Tookbs | Took | Kepbomd| Mess | Dptiors |

New /

toolbar
name

o o |

Add commands to the blank toolbar. In the shipping center analysis, you used Graph

0 Histogram and Graph O Scatterplot, so you want to add these commands to a
toolbar.

1 Click and drag the blank toolbar

]
off the Customize dialog box.

Cowaandt Tookbs | Took | Kepbomd| Mess | Dptiors |

Meet MINITAB
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Assign a
shortcut key

Meet MINITAB

2 Click the Commands tab. T
3 Under Categories, choose Graph. B I e | e =1 e
4 Under Commands, choose Histogram. Ei j Ei:f: j

Under Categories is a list of all
MINITAB menus. When you select one
of these menus, a list of corresponding
menu items appears under
Commands.

5 Click and drag Histogram to the new 1] e
toolbar.

6 Under Commands, choose Scatterplot.

7 Click and drag Scatterplot to the new
toolbar.

8 Click Close.

Histogram Scatterplot

You can add any number of commands until you have a custom toolbar that includes
all your frequently used commands. To access the new toolbar items quickly from the
keyboard, assign keyboard shortcuts.

You also can create a custom menu. For more information on Tools [ Customize, go to
Customize in the MINITAB Help index.

Assigning Shortcut Keys

MINITAB already contains many shortcut keys for frequently used functions such as

Copy ((Ctr1}+(C)), Paste ((Ctr)+(V)), and Save As ((Ctri}+(S)). Shortcut keys enable you
to quickly bypass the menus and open dialog boxes.

To assign shortcut keys, use Tools O Customize O Keyboard.

Because you often create histograms for your shipping data analysis, you want to
assign a shortcut key for this command.

9-5
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i

1 Choose Tools 0 Customize.

2 Click the Keyboard tab.

Restoring MINITAB's Default Settings

Cowaandt | Tookrs | Took  Bepbomd | ess | Dptioes |

ks S Akt 30 b =
3 From Category, choose Graph. lt‘m 3 !:I:;:xm =

I racieychusd ' o
| syl Pl

Categories provides a list of all s
MINITAB menus. When you select one o
of these menus, a list of corresponding

menu items appears under Commands.

’74

Prits My SR ol li.‘y

DCarcaphion
Dumn hctogaars

4 Under Commands, choose Histogram.

L. 5]
5 Click in Press New Shortcut Key. o)
6 Press (Ctri]+(Shift}+(H).

Under Press New Shortcut Key, the
. . [ 5t Aarceded st b
Assigned to text displays the current B = [ones

Cowamndt| Tookss | Took  Festosd | Mess | Dpiioes |

status of the selected key combination. == e
In this case, the text reads s

B>
gl Pict

= Ensgn
[Unassigned]. Keys or key e i 1 ﬁ

Bl b H Fresit v Shodred Cey

combinations that are already assigned =T

to a command are indicated here. Any o P—

existing combination that conflicts with froetoemp==

your choice must be removed from its E -

command before it can be assigned to a
new command.

7 Click Assign. The new shortcut key appears under Current Keys.
8 Click Close.

You can now access the Histogram gallery by pressing (Ctrl)+(Shift}+(H).

For a list of MINITAB's default shortcut keys, see the back cover of this book, choose Help O
Keyboard Map, or go to Shortcut keys in the MINITAB Help index.

Restoring MINITAB’s Default Settings

Any settings you change using Tools 0 Options and Tools 0 Customize, as well as
any changes you have made to date/time data settings or value order settings, are
stored in a profile. You can activate and deactivate this profile (and remove all these
settings) using Tools 0 Manage Profiles. You also can export and share this profile
with other users who are doing a similar analysis.

All settings that you have adjusted while working through Meet MINITAB are already
stored in your active profile. Deactivate the current profile to restore MINITABs

Meet MINITAB
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Restore
defaults

©

Save project
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Customizing MINITAB

default settings and change the name of the profile to use for future shipping center
analyses.

For more information on managing profiles, go to Manage Profiles in the MINITAB Help index.

1 Choose Tools O Manage Profiles.
2 Click _< | to move MyProfile from et e P

4 Click OK.

The default settings are now restored. L
MINITAB creates a new active profile to
store any changes you make after this

point. | w | ceed |

Srpmiabba praiez 1 Figirvm peotinz
Active profiles to Available profiles. _

3 Double-click MyProfile in Available :II
profiles, then type —
ShippingCenterAnalysis.

b |

To activate the settings you adjusted during your Meet MINITAB sessions, move the
current active profile to Available profiles, move ShippingCenterAnalysis to Active
profiles, then click OK.

You also can reset MINITAB’s defaults by double-clicking the file RestoreMinitabDefaults.exe
located in the Tools folder of the main MINITAB folder installed on your hard drive. Export any
profiles you want to keep before running this program.

Save all of your work in a MINITAB project.
1 Choose File O Save Project As.

2 In File name, type My_CUSTOMIZE.MP].
3 Click Save.

What Next

Your analysis is complete, but what do you do if you have questions or want more
information about a topic? The next chapter suggests ways to get answers to your
MINITAB questions and provides details about how to use MINITAB Help and
StatGuide.
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Getting Help

Objectives

In this chapter, you:

s Getanswers and find information, page 10-2
» Use MINITAB Help, page 10-6

= Use MINITAB StatGuide, page 10-8

= Use Session Command Help, page 10-10

Overview

If you find yourself with unanswered questions or discover that you need more details
about a topic, MINITAB can help.

From assistance with completing a dialog box, to guidance for statistical
interpretations, to instructions for using session commands in your analysis,
MINITAB’s easy-to-use online documentation and Internet resources can help you
find the answers you need.

This chapter discusses using Help, StatGuide, and Session Command Help to
explore MINITAB and suggests ways to find answers to your MINITAB questions.

Meet MINITAB 10-1
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Getting Answers and Information

Getting Answers and Information

Meet MINITAB focused on only a few of MINITAB’s commonly used features. For
details about other commands, functions, and statistical concepts, explore MINITAB’s
documentation and online resources.

Resource

Description

Access

Help

Documentation on MINITAB
features and concepts.
Includes information on:

= Menus and dialog boxes
= Methods and formulas

= Session commands

= Macros

Click Help in any dialog box.
Click 2] on the toolbar.

Press at any time.
Choose Help O Help.

See Help on page 10-6 for more
information.

How to
Use Help

General information on
navigating MINITAB Help.

Choose Help O How to Use Help.

StatGuide

Statistical guidance that
focuses on interpretation of
sample results.

Right-click in the Session window
or a Graph window, then choose
StatGuide.

Right-click in the Session or Graph
folder of the Project Manager,
then choose StatGuide.

Click on the toolbar.

Press (Shift}+(F1 ).
Choose Help O StatGuide.

See StatGuide on page 10-8 for more
information.

How to
Use the
StatGuide

General information on using
MINITAB StatGuide.

Choose Help O How to Use the
StatGuide.

Session
Command
Help

10-2

Documentation on MINITAB
session commands, which you
can use interactively or to
create a macro.

Choose Help O Session
Command Help.

At the MTB > prompt in the
Session window, type HELP.

To access information on a specific
session command, at the MTB >
prompt in the Session window,
type HELP followed by a
command.

See Session Command Help on page
10-10 for more information.

Meet MINITAB



Getting Answers and Information

Resource

Description

Getting Help

Access

Macros
Help

Support for writing and
executing MINITAB macros,
which commands stored in
text files.

Choose Help O Macros Help.

Tutorials

Step-by-step tutorials that
introduce the MINITAB
environment and provide an
overview of MINITAB.

Choose Help O Tutorials.

Meet
MINITAB
PDF

A PDF version of Meet MINITAB.
(Adobe Acrobat Reader is
provided for your
convenience.)

From the Start menu, choose
Programs O MINITAB 14 0 Meet
MINITAB.

Print-
Ready
Help

MINITAB Help available in
easy-to-print files.

Goto
www.minitab.com/Minitab14Doc/.

What's
New

Information about new
features in Release 14 of
MINITAB.

From the Start menu, choose
Programs O MINITAB 14 O What'’s
New.

ReadMe

Late-breaking information on
this release of MINITAB,
including details on changes
to the software or
documentation.

From the Start menu, choose
Programs 0 MINITAB 14 O
ReadMe.

Technical
support

Communicate with our
highly-skilled technical
support specialists; get
answers to common technical
questions; download macros;
and download free software
updates of MINITAB.

Go to customer.mintiab.com to
contact technical support. You can
also call technical support at
1-814-231-2682. For online
information, visit www.minitab.com/
support.

Web site

Learn about our products,

training, resources, and more.

Go to www.minitab.com.

Please send comments about MINITAB’s online and print documentation to
doc_comments@minitab.com.

Meet MINITAB
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MINITAB Help Overview

The components of MINITAB’s online documentation—as well as other related
information —are summarized on a single page. From this page, you can proceed to
detailed assistance, instructions, and support topics. This overview organizes links to
Help topics according to MINITAB’s menu structure.

Finding o display the overview page:
information » Choose Help O Help.
= Press(F1 ).
= Click 1| on the standard toolbar.
Three pull-down menus make finding information quick and easy:

= Basics—how to use Help, guidelines for getting started with MINITAB, and
descriptions of MINITAB windows

» Reference —examples of commands, glossary of terms and abbreviations,
troubleshooting guidelines, and instructions for using session commands and
macros

» Service and Support—how to register MINITAB, ways to communicate with
Technical Support, and descriptions of MINITAB’s documentation, Internet
resources, and other products

10-4 Meet MINITAB
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Meet MINITAB

Use the menus to access
basic facts, reference
material, and services and
support information.

%luiniuhump

Basics = Reference = Service and Suppord ~
File Memni Edit Meini Diata Men
 Cper sl Saee les & Ureko sl redo scliones | o SuBssl and Sergs
+  Print thes « Ok, copry, and peete warksness
* A mare... + And more * ok cobanng
& g mone
Stat Menu Graph Memnu Calitor Meru
= Ragression ahd »  Sealterplals = Graph, Data, and
RO A + B chars Sezson window sding
*  Corfedl charts sl » And more Wikl scliva window
quaity toals « Brel mone
= bl mona..
Window Menu Hezlp Bl
¥ ArrAngE Wiroes *  Searchabls Heip
*  Selach actve window = SsGuide
* A mor & g mone

Calc Menu

= Calouate statelics

& Gepnierabe claba fros o
chstriuton

& And mon

Tonls Menu

Change Mirdsb dedauls
& Create and Sociy
Lexlvars: Sl manus

& And ;o

=5

Getting Help

Click a menu link
to view Help topics
for all commands
on that menu.

For more information about the MINITAB Help environment, choose Help [ How to Use Help.
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Help

Help

MINITAB Help is a comprehensive, convenient source of information that includes
menu and dialog box instructions, overviews, examples, guidance for setting up your
data, and methods and formulas. You can explore MINITAB’s statistical features and

discover new methods for routine tasks. Help also provides guidance on using
MINITAB’s statistics, quality control, reliability and survival analysis, and design of

experiments tools.

Additionally, in Help, you can learn about the MINITAB environment; using session
commands; writing macros and FExecs; MINITABs input, output, and data
manipulation capabilities; and working with data and graphs.

Most Help topics appear in a window that consists of three areas:

Toolbar — contains buttons for hiding and showing the navigation pane, returning
to a previous topic, printing one or more topics, and tools for working within the

Help environment

» Navigation pane —provides four tabs for exploring the table of contents and
index, searching for words or phrases, and storing frequently-used topics for quick

and casy access

» Topic pane—displays the selected Help topic

Navigation pane

Toolbar

Topic pane

= Contents—Click ﬂ R nj'
any folder or topic ) |
or more L F | @gﬂ v fowln cuwwdy ey gesss
information. H Edirg B - B Statisties - Deapliy Deswiptive Salisties
v Dparing, Savrg. ared Privdng Filaz Fiocures dacopiee dedra b each coun, o ioasch Bvlad s
» Index—Search the L e Caadang L B varntle
. B Tooskulate desariptive siwbstios indveduslly s Stoe thea s
index for a term, or <AL Staiiric orabnis, e Cobann Shatioko. T sk nany ket atebatics,
=1Ly Bucic Stainkcr e Shors [wacrtive SIERECY
scroll through the B Ovurawa Uca bumplay Dacoyise Sitober da producs debdcs b asch
. =-{[] Diplay Darrsptan Slatiics el ar for mubtests withins colnn. You can drpley Haas
list. Tintiric it Seaion windaw snd optiorally in & grph (1w
Ciat Dapcrotve Sheiricr Avsisbis dor Dicoiey o Skarega)
= Search—Search the %r,;.m v nkic R
Help for speciﬂc %;‘:‘::’m' Warsabiizn: Choza fha cobmn o werd 42 deacribe
) By wariabies gl Enter the ook conbsning s by
words or phrase. ﬂg‘"’*‘ widisbies o oy siescriphas plalinkos eparsiely for asoh veke:
F . %R':‘" o b ol wwrinhie, Cobunn iengiie Tami be e, See Jrah
. aHncar o g Wil g8 By v
. .avorltes. Store a o e i ik o btk asdccted i g By vt
B Earur
!ISt of topics of Jud S —
interest. ¥ 1 Suanplat
B 2 mnpln
+ i Pardt
+ ik 1 Fropartion =
i "
1 | =
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Getting Help

You can access command-specific assistance from within MINITAB dialog boxes by

clicking Help in the dialog box or pressing (F1_]. Help suggests ways to complete the
dialog box and encourages a thorough understanding of the task by supplying links to
related topics and associated commands.

Most main dialog box topics contain the following links:

= Overview of subject area, including information such as why a certain method is
useful and how to choose which method to use

» How to instructions on completing the dialog box

» Example of using the command, including output and interpretation

» Data requirements that explain how you should arrange the data in the worksheet
and what data types you can analyze with that command

= See also links to related topics and commands, including methods and formulas

7 MEITAR Hels
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dialog box item
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StatGuide

StatGuide

The MINITAB StatGuide explains how to interpret statistical tables and graphs in a
practical, easy-to-understand way. Unlike Help, which provides guidance for using
MINITAB, the StatGuide focuses on the interpretation of MINITAB results, using
preselected examples to explain the output.

StatGuide topics include information such as:
» Real-life data analysis situations
» Brief summaries of statistical capabilities

» Emphasis on important components of the output

After you issue a command, you can learn more about the output by examining
StatGuide’s sample output and interpretation. The StatGuide provides a direct path
to command-specific guidance:

= Right-click in the Session window output or on a graph, then choose StatGuide.

» Click in the Session window output or on a graph, then click [B] on the toolbar or
press (Shift+HF1 _J.

» In the Project Manager, click the name of the Session window output or graph,

then click [BY] on the toolbar or press (Shift+{F1_J. You can also right-click the

Session window or graph output name, then choose StatGuide.

You can also search the StatGuide to locate specific words or phrases. In MINITAB,
choose Help O Search the StatGuide, then click the Find tab. Or you can access
the StatGuide by choosing Help O StatGuide and then clicking Help Topics

[ MIHIAE Staitlsde _______________________HEEE
Bt B Bouokpyh Qosws Lt
ey [ [ = | & |
ﬂ: MPTAR Siethudu

vito, Saindl (st I TN Milloailmicd 4y )
i, urerriend

Click Help Topics to open the
StatGuide navigation pane.

T e g
£

) A WO [ el el (g By

» Suiabhivizarve frciing deirision analvax, regraasion wit e oae, ard
0 e A M BT

M

* New neres

+ Tabix

» Rnpsrwrasrics

+ Wrpver il dapde 300

Tos v abichond gridancs il bt aon o resuty, cick Nl Tapkim sl chaoss s
L ———
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The MINITAB StatGuide navigation pane contains: B it | fied |

= Contents—Explore the StatGuide. The topics Dok ook i sk D, 0 ook e o, such 2 s

L Jed
@ okl Chats
P sty Took
B Rkl Tunivel =l
Coee | Ao | ced |
Command- The StatGuide is arranged in two windows: the main content window and
specific ~ MiniGuide. The MiniGuide contains sample Session window output or graphs and,
information often, a list of related topics to assist you in navigating the StatGuide. The main

appear in the order of MINITAB’s Stat menu. [ B Frmbscs =
. f L*]
Double-click a book to access the menu items. ) Rrgervin
= Index—Search the index for a term, or scroll % ;‘_‘:';:_ﬂ_
through the list of keywords. 7] FoedLin P

Find—Search the contents of the StatGuide to
find all occurrences of a specific word or
phrase.

T P Lewst 5 e
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T 0wl Logistic Fsgresion
T Howdnad Logisa Regesison
e aHTv

content window contains the interpretation of results and links to in-depth content.

Examine sample output and
navigate related topics.

Display a list of all StatGuide
topics for a command.
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e Mol Bk | B [ En ] StatGuid
o E— =TT atGuide
Noar il i T Rd vrvion Bt an Msiiem H
..... anple I rar A wE K L tOpICS fOr a
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sam o wn . e S B e bR O S
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View in-depth content for
more information about
the analysis.

¥ Psbaiionship: bateesan & hapolieas et end confisence riervsd

For more information about using the StatGuide, choose Help 0 How to Use the StatGuide.

=
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Session Command Help

Session Command Help

In addition to using MINITAB’s menus and dialog boxes, you can also conduct
analyses, generate graphs, and manipulate data using session commands. Fach
MINITAB menu command has a corresponding session command, which consists of a
main command and, usually, one or more subcommands. Session commands are
especially useful because they can be used to create macros, which are session
commands stored in a text file. Macros can help automate repeated tasks. See Help
O Macros Help for more information about how to write Fxecs and macros.

To access MINITAB Session Command Help, choose Help O Session Command
Help.

The Session Command Help environment is similar to MINITAB Help. The toolbar,
navigation pane, and topic pane provide the necessary tools for learning and using
session commands.

]

Hide T

Lonterts | e | Gomch| Fmmiten | Lg “eanian {smmand Help = View th topics

: L View these topics for

- [T R . .

: §(--an.(ni- [ instructions on how
H I amd Cloulatmg C4 .

- Sabirl- to use session

commands and

- i Frgetian
11 A s

i huirvasals fruden
+ W Kosparste macros.
B Tghide
! : T figmr . .
o San— Comman Lissirs View these topics for
T ity Towk S O R L L e, s il ek et e iy .
§c...;...- echi - S vk worms e by Ao lists of commands
¥ Fitabalen sl ueenl [P ——— s - o ¥
- i ey s Cionfreads e Fuabig - MR Sxovbiga ko] by FeoBOn and macros.

Porww il S g Ss
Gaaph

To learn more about session commands, go to Chapter 6, Using Session Commands.
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Command- To access information for a specific session command, at the MTB > command

specific  prompt, type HELP followed by the command name. Press (Enter].
information

TAE2003 5:51:22 FM

Walcoms ko Minitsh, preas FL for halp.

NTE > HELT GEIMIARY

Most session command topics contain links to: Location of the
= Example of using the command, including output. Forresponding command
= See also links to related topics. in the MINITAB menu.

o [
Hale: g i
[N [y P — fig et = Command syntax. Click a
x - e} e L~
|| — subcommand to access
o i Bt sl By more detailed information.
Cimrmiaed Sl as
B PP ——
[E— S .
P —— _—l— Explanation of the
o ot s e U, (UG 0 A command.
SasCEwTaRIT
L
CoanE Detailed information about
P MOFREET
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What Next

In the next chapter, learn more about the MINITAB environment and the types and
forms of data that MINITAB uses. The chapter also includes a list of quick-reference
tables of actions and analyses available in MINITAB.
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Reference

Objectives

In this chapter, you find information about:
« MINITAB environment, page 11-2
= MINITAB data, page 11-5

= Quick reference, page 11-6

Overview

Previous Meet MINITAB chapters introduced you to MINITAB and some of its features
and commands. This chapter provides in-depth information about the MINITAB
environment and data, as well as quick-reference tables to help you to perform the
actions and statistics you need in your own analysis.



Chapter 11 The MINITAB Environment

The MINITAB Environment

As you perform your data analysis, you will work with many different MINITAB
windows and tools. Here is a brief overview of the MINITAB environment:

Toolbars
Menu bar D D Dy Dok T Gk D Jmh e teo
@ e AT kg 21 IRARDE D0 SO0 |
Session |- TARTI0 55455 PR —j '_ ] !
window ) oy "3l a7
Libara et RINETARY B ERL - < iy E Proiect
SavaR FLSAIRINETAR L4ibrs = :
i Manager
] ol %
L e v e e _+am s
Histesaram of Dss 1
=L on | o oLoAT W [
| Capini Uik aviwal B B 04 nisT
9 |Emier  SVINIEE 5 OL0CE 1521 4 2B O tew Saler Bem "
F(Tsusr  WRENONA 06 N0 1706 1 60T Ow fis L] ®
3 |Eeiter XV00034 % * - Btk oo - i e
d [EsmisT 370033 AT 1542 o 30000 O fire A ™
5 |Eeve 300033 47 10000 1408 525417 Lae F \ >
§ (Emier 3000053 43 060000 158 S290E Oetem B wid i % [ =
Data . E / s i o
windows s os | 2 o o Ba 5 . L e P
e P N 1 1 ’ - el Graph bn opert:
4 | 10X i ;
R k= ) i ) i | o ot
3 | 1o 4@ 1 i i 4 H & e o S
H | 1B ) Dy
§ | S0 k1 . = 5 =
o s ol
Status bar —— e et e wmr
Graph window Shortcut menu

MINITAB e The Session window displays text output such as tables of statistics. You can
windows display columns, constants, and matrices in this window by choosing Data O
Display Data.

¢ Data windows contain columns and rows of cells in which you enter, edit, and
view the data for each worksheet.

¢ Graph windows display graphs. You can have up to 200 Graph windows open at a
time.
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The Project Manager contains folders that allow you to navigate, view, and
manipulate various parts of your project. By right-clicking either the folders or the
folder contents, you can access a variety of menus that allow you to manage Session
window output, graphs, worksheets, command language, and related project areas.

This folder... Contains... Use to...

Session A list of: Manage Session window output. For
example:

= All Session window
output by command = Jump to Session window output

= All graphs = Copy, delete, rename, or print
Session window output or graphs

= Append Session window output or
graphs to the ReportPad

History All commands you have = Repeat complex command
used sequences
= Use commands to create Execs and
macros
Graph A list of all graphs in Manage your graphs. For example:
your project = Arrange, rename, tile, or remove
your graphs

= Append graphs to the ReportPad
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Menus and

tools

©

The MINITAB Environment

MINITAB provides:

This folder... Contains... Use to...
ReportPad A basic word processing = Create, arrange, or edit reports of
tool project work
= Move ReportPad contents to a
more powerful word processing
program for further editing and
layout
Related A list of program files, Quickly access project-related,
Documents documents, or Internet  non-MINITAB files for easy reference
URLs that are related to
your MINITAB project
Worksheet The Columns, View summaries of worksheet

Constants, Matrices,
and Design folders for
each open worksheet

* A menu bar for choosing commands.

information, including:

= Column counts, missing values,
and column descriptions

= Constants
= Matrices
= Design summary

A Standard toolbar with buttons for commonly used functions—the buttons
change depending on which MINITAB window is active.

A Project Manager toolbar with shortcuts to Project Manager folders.

A Worksheet toolbar with buttons to insert or clear cells, rows, and columns, to
move columns, and to move to the next or previous brushed row.

A status bar which displays explanatory text when you are pointing to a menu
item or toolbar button.

Shortcut menus which appear when you right-click in any MINITAB window or
any folder in the Project Manager. The menu displays the most commonly-used
functions for that window or folder.

Graph editing toolbars (Graph Editing, Graph Annotation Tools, and 3D
Graph Tools) with buttons for adding and changing graph elements.

DOFE toolbars (factorial, response surface, mixture, and Taguchi designs) with
buttons for DOE functions.

Graph editing and DOE toolbars are not visible at start-up, but can be opened by choosing
Tools O Toolbars and clicking the toolbars you want to show.

Meet MINITAB
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Data types

Forms of data

Sample
data sets

Meet MINITAB

Reference

MINITAB Data

In MINITAB, data are contained in a worksheet. The number of worksheets a project
can have is limited only by your computer’s memory.

A worksheet can contain three types of data:
= Numeric data — Numbers.

s Text data — Letters, numbers, spaces, and special characters. For example, Test #4
or North America.

= Date/time data — Dates (such as Jan-1-2004 or 3/17/04), times (such as 08:25:22
AM), or both (such as 3/17/04 08:25:22 AM). MINITAB internally stores dates and
times as numbers, but displays them in the format you choose.

Data can be in one of three forms:

Form Contains... Referred to by... Number available
Column Numeric, text, or = C+number, asin C1  Limited only by
date/time data or C22 computer memory,
« Column name, such  Up to a maximum of
as Center or Arrival 4000
Stored A single number or = K+ number, as in 1000
Constant text string (for K1or K93
example, New York) . Column name, such
as First or Counter
Matrix A rectangular block  « M + number, as in 100
of cells containing M1 or M44
numbers = Column name, such
as Inverse

The Project Manager Worksheets folder contains a list of the columns, constants,
and matrices in each project.

MINITAB comes with a number of sample data sets that are stored in the DATA,
STUDENT1, STUDENTS, STUDENT9, STUDNT12, and STUDNT14
subfolders of the main MINITAB folder. The data sets used in Meet MINITAB are
located in the Meet MINITAB subfolder of the DATA folder. For complete
descriptions of most of these data sets, go to Sample data sets in the MINITAB Help
index.
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Projects

Quick Reference

Quick Reference

To learn where to find commands in MINITAB’s menus, use the quick-reference
tables below. Choose a table and scan the first column for the information you need.
The second column in each table tells you where to go in MINITAB to perform that
action. To find out more about a command, search for the command name in the

MINITAB Help index.

The quick-reference tables are:
= Projects, page 11-6

»  Worksheets, page 11-7

= Toolbars and menus, page 11-8

»  Columns, rows, and cells, page 11-8

» Data manipulation, page 11-10

» Data import and export, page 11-11

= Statistics, page 11-12
» Graphs, page 11-19
»  Graph windows, page 11-20

To...

Choose...

Append Session window output to
ReportPad

Window O Project Manager O Session folder,
then ReportPad folder

Close current project

File O New O Minitab Project
File O Open Project
File O Exit

Copy, delete, rename, or print
Session window output or graphs

Window O Project Manager O Session folder

Create macros using commands

Window O Project Manager O History folder

Create new project

File 0 New O Minitab Project

Edit and execute commands used
previously

Edit 0 Command Line Editor

Edit last dialog box

Edit O Edit Last Dialog

Enter or view project description
(creator, date, and comments)

File O Project Description

Exit MINITAB

File O Exit
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Worksheets

Meet MINITAB

To...

Reference

Choose...

Generate, arrange, and edit reports
in ReportPad

Window O Project Manager O ReportPad
folder

Jump to specific Session window
output

Window O Project Manager O Session folder

Manage graphs (save, copy, print,
tile, rename, or append to
ReportPad)

Window O Project Manager O Graphs folder

Open existing project

File O Open Project

Open project-related, non-MINITAB
files, documents, and Internet URLs

Window O Project Manager O Related
Documents folder

Repeat complex command
sequences

Window O Project Manager O History folder

Run Exec file (type of MINITAB macro)

File O Other Files O Run an Exec

Save project

File O Save Project
File O Save Project As

View automatically updated
summary of current worksheet

To...

Window O Project Manager O Worksheet
folder(s)

Choose...

Change data-entry direction
(horizontal or vertical)

Editor O Worksheet O Change Entry Direction

Close worksheet

File 0 Close Worksheet

Copy worksheet to new worksheet or
append to existing worksheet

Data O Copy O Worksheet to Worksheet

Edit worksheet links (manage links,
get external data, and execute
external commands)

Edit O Worksheet Links

Enter or view worksheet description
(creator, dates, and comments)

Editor O Worksheet O Description

Merge worksheets

Data O Merge Worksheets

Open existing worksheet

File O Open Worksheet

Open new worksheet

File O New O Minitab Worksheet

Print worksheet

File O Print Worksheet
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Toolbars

and menus

Columns,
rows, and
cells

To...

Quick Reference

Choose...

Save current worksheet with new
name

File O Save Current Worksheet As

Save current worksheet

File O Save Current Worksheet

Split worksheet

Data O Split Worksheet

Subset all or part of worksheet and
copy to a new worksheet

To...

Data O Subset Worksheet

Choose...

Assign keyboard shortcut to
command

Tools O Customize, then click Keyboard tab

Create or delete toolbar

Tools O Customize, then click Toolbars tab

Customize menu, submenu, menu
bar, or toolbar

Tools O Customize, then click Commands,
Toolbars, or Menu tab

Display or hide toolbar

Tools O Customize, then click Toolbars tab

Display toolbar buttons with large
icons

Tools O Customize, then click Options tab

Hide or show status bar

Tools O Status Bar

Hide or show toolbar

Tools O Toolbars

Manage user-specific settings

Tools O Manage Profiles

Reset MINITAB menus Tools O Customize, then click Menu tab
Set options in MINITAB to change Tools O Options

defaults to your preferences

Show or hide screen tips or shortcut Tools O Customize, then click Options tab

keys

To...

Choose...

Clear contents of selected cells; leave
empty cells or missing-value symbols

in their place

Edit O Clear Cells

Combine two or more text columns
side by side in new column

Data O Concatenate

Meet MINITAB
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Reference
To... Choose...
Copy columns, constants, and Data O Copy
matrices
Copy contents of selected cells to Edit O Copy Cells
clipboard
Cut cells from worksheet and copy to Edit O Cut Cells
clipboard
Delete cells from worksheet, moving Edit O Delete Cells
up other rows in column
Delete rows from the worksheet Data O Delete Rows
Enter or view column description Editor O Column O Description
Erase columns, constants, and Data O Erase Variables
matrices
Format columns (data type, width,  Editor O Format Column
standard width for all columns in Editor O Column
worksheet, hide or unhide, and
define value order)
Go to designated cell Editor O Go To...
Go to next column, active cell, or Editor O Go To O choose item
next/previous brushed row
Insert empty cell above selected cell Editor O Insert Cell
Insert empty column to left of Editor O Insert Column
selected column
Insert empty row above selected row Editor O Insert Row
Move selected columns to left of Editor 0 Move Columns
designated column, or after last
column in use
Paste contents of clipboard into Edit O Paste Cells
selected cells
Select all cells in worksheet Edit O Select All Cells
Sort columns and store them in Data O Sort
original columns, other columns you
specify, or new worksheet
Stack rows into columns Data O Stack O Rows

119
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To... Choose...

Data O Stack O Columns
Data O Stack O Blocks of Columns

Stack single columns or blocks of
columns

Transpose columns into rows and
store in new worksheet or at end of
current worksheet

Data O Transpose Columns

Unstack columns Data O Unstack Columns

Data To...
manipulation

Choose...

Calculate column statistics, such as  Calc O Column Statistics

mean, median, or standard deviation

Calculate probability densities (pdf),
cumulative probabilities (cdf), and
inverse cumulative probabilities
(invcdf) for chosen distribution

Calc O Probability Distributions

Calculate row statistics, such as Calc O Row Statistics
mean, median, or standard
deviation, for each row of chosen

variables

Change value or set of values to new Data O Code
values (numeric, text, or date/time

data to the same or a different type

of data, or use conversion table)

Change data type to/from numeric,
text, or date/time

Data O Change Data Type

Create mesh data for 3D plots

Calc O Make Mesh Data

Define custom lists for Autofill

Editor O Define Custom Lists

Define missing value strings for
pasted data

Editor O Clipboard Settings

Display columns, constants, or
matrices in Session window

Data O Display Data

Extract one or more parts of date/ Data O Extract from Date/Time O To Numeric
time data—for example, quarter and Data O Extract from Date/Time O To Text
year—and put in another column

Editor O Find
Editor O Replace

Find/replace data

11-10 Meet MINITAB



Quick Reference

Data import
and export

Meet MINITAB

Reference

To... Choose...
Generate column of ranks for Data O Rank
variable
Generate random data for many Calc O Random Data
distributions, including normal,
chi-square, binomial, and Weibull
Make indicator (dummy) variables Calc O Make Indicator Variables
Make patterned data (simple or Calc O Make Patterned Data
arbitrary set of numbers, text values,
and simple or arbitrary set of date/
time values)
Set starting point for random data  Calc O Set Base
generator
Standardize (center and scale) Calc O Standardize
columns of data
Use calculator to do arithmetic Calc O Calculator
operations, comparison operations,
logical operations, functions, and
column and row operations
Work with matrices Calc O Matrices
To... Choose...
Copy, cut, or paste text in Session Edit O Copy
window Edit O Cut

Edit O Paste
Enable or disable command Editor O Enable Commands
language
Find/replace output contents Editor O Find

Editor O Replace
Make output editable or uneditable  Editor O Output Editable
Print Session window File O Print Session Window
Save Session window output as TXT, File O Save Session Window As
RTF, HTM, HTML, or LIS file
Scroll through output by command  Editor O Next

Editor O Previous
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To... Choose...

Select entire contents of Session Edit O Select All

window

Set fonts to be used in Session Editor O Apply Font

window

View Session window Window O Session
Statistics  To perform this analysis... Choose...

Basic statistics

Calculate column statistics, such as  Calc O Column Statistics
mean, median, or standard deviation

Calculate row statistics, such as Calc O Row Statistics
mean, median, or standard

deviation, for each row of chosen

variables

Descriptive statistics Stat O Basic Statistics O

Display Descriptive Statistics
Store Descriptive Statistics
Graphical Summary

Z- or t-tests Stat O Basic Statistics O

1-Sample Z
1-Sample t
2-Sample t
Paired t

1 or 2 proportions Stat O Basic Statistics O

1 Proportion
2 Proportions

Equality of 2 variances Stat O Basic Statistics O 2 Variances

Correlation or covariance Stat O Basic Statistics O

Correlation
Covariance

Normality test Stat O Basic Statistics O Normality Test
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To perform this analysis... Choose...
Regression

Regression (simple/multiple, Stat O Regression O
stepwise, best subsets, or fitted line Regression

plot) Stepwise

Best Subsets
Fitted Line Plot

Partial least squares Stat O Regression O Partial Least Squares

Logistic regression Stat O Regression O

Binary Logistic Regression
Ordinal Logistic Regression
Nominal Logistic Regression

ANOVA (analysis of variance)

Analysis of variance Stat 0 ANOVA O

One-Way

One-Way (Unstacked)
Two-Way

Balanced ANOVA
General Linear Model
Fully Nested ANOVA

Multivariate ANOVA Stat 0 ANOVA O

Balanced MANOVA
General MANOVA

Graphical analysis Stat 0 ANOVA O

Analysis of Means
Interval Plot
Main Effects Plot
Interactions Plot

Test for equal variances Stat 0 ANOVA O Test for Equal Variances
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To perform this analysis... Choose...
DOE (design of experiments)

Factorial designs (create, analyze, or Stat 0 DOE O Factorial O

plot) Create Factorial Design

Define Custom Factorial Design

Pre-Process Responses for Analyze Variability
Analyze Factorial Design

Analyze Variability

Factorial Plots

Contour/Surface Plots

Overlaid Contour Plot

Response Optimizer

Response surface designs (create, Stat 0 DOE O Response Surface O

analyze, or plot) Create Response Surface Design

Define Custom Response Surface Design
Select Optimal Design

Analyze Response Surface Design
Contour/Surface Plots

Overlaid Contour Plot

Response Optimizer

Mixture designs (create, analyze, or  Stat 0 DOE O Mixture O

plot) Create Mixture Design

Define Custom Mixture Design
Select Optimal Design

Simplex Design Plot

Factorial Plots

Analyze Mixture Design
Response Trace Plot
Contour/Surface Plots
Overlaid Contour Plot
Response Optimizer

Taguchi designs (create, analyze, or  Stat 0 DOE O Taguchi O

plot) Create Taguchi Design

Define Custom Taguchi Design
Analyze Taguchi Design
Predict Taguchi Results
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Meet MINITAB

To perform this analysis...

Control charts

Box-Cox transformation

Reference

Choose...

Stat O Control Charts O Box-Cox
Transformation

Variables charts for data in subgroups

Stat O Control Charts O Variables Charts for
Subgroups O

Xbar-R

Xbar-S

I-MR-R/S (Between/Within)
Xbar

R

S

Zone

Variables charts for individual data
points

Stat O Control Charts O Variables Charts for
Individuals O

I-MR

Z-MR
Individuals
Moving Range

Attributes charts

Stat O Control Charts O Attributes Charts O

P
NP
C
u

Time-weighted charts

Stat O Control Charts O Time-Weighted
Charts O

Moving Average
EWMA
CUSUM

Multivariate control charts

Stat O Control Charts O Multivariate Charts O

Tsquared-Generalized Variance
Tsquared

Generalized Variance
Multivariate EWMA
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To perform this analysis... Choose...
Quality tools

Charts Stat O Quality Tools O

Run Chart
Pareto Chart
Cause-and-Effect
Multi-Vari Chart
Symmetry Plot

Process capability Stat O Quality Tools O

Individual Distribution Identification
Johnson Transformation

Capability Analysis

Capability Sixpack

Measurement system analysis Stat O Quality Tools O Gage Study O

Gage Run Chart

Gage Linearity and Bias Study

Gage R&R (Crossed)

Gage R&R (Nested)

Attribute Gage Study (Analytic Method)

Attribute agreement analysis Stat O Quality Tools O Attribute Agreement
Analysis

Reliability/survival

Test plans Stat O Reliability/Survival O

Demonstration Test Plans
Estimation Test Plans
Accelerated Life Test Plans

Distribution analysis — right or Stat O Reliability/Survival O Distribution
arbitrary censoring Analysis O

Distribution ID Plot

Distribution Overview Plot
Parametric Distribution Analysis
Nonparametric Distribution Analysis

Growth curves Stat O Reliability/Survival O

Parametric Growth Curve
Nonparametric Growth Curve

Regression with life data Stat O Reliability/Survival O Regression with
Life Data

Accelerated life testing Stat O Reliability/Survival O Accelerated Life
Testing
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To perform this analysis...

Reference

Choose...

Probit analysis
Multivariate

Principal components and factor
analysis

Stat O Reliability/Survival O Probit Analysis

Stat O Multivariate O

Principal Components
Factor Analysis

Cluster analysis

Stat O Multivariate O

Cluster Observations
Cluster Variables
Cluster K-Means

Discriminant analysis

Stat O Multivariate O Discriminant Analysis

Correspondence analysis

Time series

Time series plot

Stat O Multivariate O

Simple Correspondence Analysis
Multiple Correspondence Analysis

Stat O Time Series O Time Series Plot

Ad hoc model fitting techniques

Stat O Time Series

Trend Analysis
Decomposition
Moving Average

Single Exp Smoothing
Double Exp Smoothing
Winters’ Method

Differences and lag

Stat O Time Series O

Differences
Lag

Correlation analysis

Stat O Time Series O

Autocorrelation
Partial Autocorrelation
Cross Correlation

ARIMA
Tables

Tally variables

Stat O Time Series O ARIMA

Stat O Tables O Tally Individual Variables

Cross-tabulation and chi-square

Stat O Tables O Cross-Tabulation and
Chi-Square
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To perform this analysis... Choose...
Chi-square test Stat O Tables O Chi-Square Test (Table in
Worksheet)
Descriptive statistics Stat O Tables O Descriptive Statistics
Nonparametrics
Median tests Stat O Nonparametrics O
1-Sample Sign

1-Sample Wilcoxon
Mann-Whitney

Analysis of variance by ranks Stat 0 Nonparametrics O
Kruskal-Wallis
Mood’s Median Test
Friedman
Test of randomness (runs test) Stat 0 Nonparametrics O Runs Test
Pairwise statistics Stat O Nonparametrics O

Pairwise Averages
Pairwise Differences
Pairwise Slopes

Exploratory data analysis (EDA)

Plots Stat 0 EDA DO
Stem-and-Leaf
Boxplot

Analysis Stat 0 EDA D

Letter Values
Median Polish
Resistant Line
Resistant Smooth

Rootogram
Power and sample size
Z- and t-tests Stat O Power and Sample Size O
1-Sample Z
1-Sample t
2-Sample t
1 or 2 proportion Stat O Power and Sample Size O

1 Proportion
2 Proportions
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Graphs

Meet MINITAB

To perform this analysis...

Reference

Choose...

One-way ANOVA

Stat O Power and Sample Size O One-Way
ANOVA

Factorial design

Stat O Power and Sample Size O

2-Level Factorial Design
Plackett Burman Design

To... Choose...

Examine relationships between pairs Graph O

of variables Scatterplot
Matrix Plot
Marginal Plot

Examine and compare distributions  Graph O
Histogram
Dotplot

Stem-and-Leaf
Probability Plot
Empirical CDF

Boxplot

Compare summaries or individual
values of variables

Graph O

Boxplot

Interval Plot
Individual Value Plot
Bar Chart

Pie Chart

Assess distributions of counts

Graph O

Bar Chart
Pie Chart

Plot a series of data over time

Graph O

Time Series Plot
Area Graph
Scatterplot

Examine relationships among three
variables

Graph O

Contour Plot
3D Scatterplot
3D Surface Plot
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To... Choose...

Display character graphs (must be Character Graphs O choose graph
added via Tools O Customize O
Menu)

Graph To... Choose...
windows

Add gridlines, reference lines, data Editor O Add
labels, titles, or other items to graph

Add variables to brushing table Editor O Set ID Variables

Bring selected annotation element to Editor O Annotation O Bring to Front
front or send to back Editor O Annotation O Send to Back
Brush graphs Editor O Brush

Change 3D Surface Plot lighting Tools O Toolbars O 3D Graph Tools
(only available via 3D Graph Tools
toolbar)

Copy command language of graph, Editor 0 Copy Command Language
including for editing

Copy graph to paste into another Edit O Copy Graph

application
Copy selected graph text Editor O Copy Text
Create column that identifies Editor O Create Indicator Variables

brushed rows

Deselect graph element Editor O Select

Duplicate annotation Editor O Annotation O Duplicate Annotation
Duplicate graph Editor O Duplicate Graph

Edit selected element of graph Editor O Edit selected element

Layout different graphs on same Editor O Layout Tool

page

Make similar graph by changing only Editor O Make Similar Graph

variables

Open graph File O Open Graph

Panel graphs of different groups in  Editor O Panel
same graph window

Print graph File O Print Graph
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To... Choose...

Rotate 3D graph (only available via  Tools O Toolbars O 3D Graph Tools
3D Graph Tools toolbar)

Rotate selected annotation element Editor O Annotation O Rotate Left or Rotate
Right

Save graph (MiNITAB MGF, JPG, TIF,  File O Save Graph As
PNG, or Windows BMP)

Select graph element for editing Editor O Select Item O
Show or hide graph annotation Editor O Annotation O Graph Annotation
toolbar Tools

Update graph when data change Editor O Update

View exact xy coordinates of point  Editor O Crosshairs
on graphs with standard two-variable
regions

View exact xyz coordinates of point  Editor O Plant Flag
on factorial, response surface, or
mixture contour plots

Zoom in and out on graph Editor 0 Zoom
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Index

Numerics

3D Graph Tools toolbar 11-4

A

adding data to a worksheet 4-5

analysis of variance 3-4
Tukey’s multiple comparison
y

test 3-4
analyzing data 3-1
annotating graph layout 2-13
annotation, automatic 9-2

ANOVA

see analysis of variance
Append to Report 7-2

arithmetic functions
see Calculator

arrow, data entry 4-5

assessing quality 4-1

Autofill 4-5

automatic footnote, creating 9-2

automating an analysis 6-3, 6-6

B

boxplots of data 3-5
built-in graphs 2-1, 3-1
generating 3-5

Meet MINITAB

C

Calculator 8-9
capability analysis 4-8
center line 4-2

interpreting 4-8
changing defaults 9-2
coding data 8-8
columns 1-5, 11-5

inserting 8-9

naming 8-8

number 1-5

stacking 8-6
Command Line Editor 6-5
command prompt 6-2
confidence intervals 3-6
constants 11-5
contacting MINITAB 10-3
control charts 4-2

adding reference line 4-7

setting options 4-3

subgroups 4-3

updating 4-6
control limit 4-2
Copy to Word Processor 7-6
copying and pasting data 8-4
Cpm value, interpreting 4-10
custom toolbars, creating 9-3
customer support 10-3
customizing MINITAB 9-1

D

data
adding to a worksheet 4-5
analyzing 3-1

coding 8-8
copying and pasting 8-4
date/time 11-5
forms 11-5
numeric 11-5
replacing 8-8
stacking 8-6
text 11-5
types 1-5, 11-5
data entry arrow 4-5
data folder, setting default 1-5
data sets, sample 11-5
Data window 1-3
date/time data 11-5

default settings

changing 9-2

data folder 1-5

graphs 2-6

restoring 9-2, 9-6
descriptive statistics, displaying 3-2
design of experiments (DOE) 5-1
Display Descriptive Statistics 3-2
DOE 5-1

E

editing graphs 2-5

editing in ReportPad 7-5

editing tools for graphs 7-7

effects plots 5-8

Embedded Graph Editor 7-7

environment, in MINITAB 11-2

Excel, merging data into worksheet
8-3

Exec file 6-6

experimental designs 5-1



F

factorial designs 5-1
analyzing 5-6
creating 5-2
effects plots 5-8
entering data 5-5
fitting a model 5-6
interaction plot 5-9
main effects plot 5-9
naming factors 5-4
randomizing run order 5-4
selecting 5-2
Factorial Designs toolbar 11-4
factorial plots 5-9
files
HTML format 7-6
merging 8-3
MPJ file type 2-14
MTB file type 6-7
MTW file type 8-2
opening a worksheet 8-2
RTF format 7-6, 7-7
saving projects 2-13
text 8-4
types used by MINITAB 8-2
XLS format 8-3
folder
Graph 11-3
History 6-5, 11-3
Related Documents 11-4
ReportPad 7-2, 11-4
Session 11-3
setting default 1-5
Worksheet 11-4

font, changing in ReportPad 7-5
footnote
adding to graphs 2-10

creating automatic 9-2
forms of data 11-5

four-in-one residual plot 3-8

G

Graph Annotation Tools toolbar
114

Graph Editing toolbar 11-4

Graph folder 11-3

Graph windows 11-2

graphing data 2-1

graphs 2-1
adding reference line 4-7
adding to ReportPad 7-2
built-in 2-1, 3-1, 3-5
changing default settings 2-6
editing 2-5, 2-10, 7-8
editing in another application

7-7
embedded editing tools 7-7
gallery 2-2
generating session commands
after editing 6-6

layout tool 2-11
printing 2-13
updating 4-5
viewing 3-11

grouped histogram 2-4
interpreting 2-5

H

Help 10-1
accessing 2-8, 10-4
command-specific information

10-7

finding information 10-6
overview 10-4
session commands 10-10
StatGuide 10-8
What's New 10-3

histogram
grouped 2-4
grouped, interpreting 2-5
paneled 2-6
History folder 6-5, 11-3
HTML file format 7-6

hypothesis testing 3-4

I

individual value plot 2-2, 3-5
interpreting 2-4

information, resources 10-2

inserting a column 8-9

interaction plot 5-9

Internet, Minitab on the 10-3

K

keyboard shortcuts
assigning 9-5
default 9-6

L

layout tool for graphs 2-11
adding annotation 2-13
printing 2-13

M

macros 6-6
main effects plot 5-9
Manage Profiles 9-6

mathematical functions
see Calculator

matrices 11-5

menu bar 11-4

merging files 8-3

missing values 8-6

mixture designs 5-1

Mixture Designs toolbar 11-4
Move to Word Processor 7-7
MP] file format 2-14

MTB macro file 6-7

MTW file format 8-2

multiple comparison of means 3-4
interpreting 3-6
StatGuide 3-8
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naming columns 8-8
normal distribution 2-2

normal probability plot of effects

numeric data 11-5

O

one-way ANOVA 34, 3-8
opening a worksheet 1-4, 8-2
options
setting for MINITAB 9-2
setting for tests for special
causes 4-3

P

p-value 3-6
paneled histogram 2-6
Pareto chart of effects 5-8
plots
effects 5-8
factorial 5-9
individual value 2-2, 3-5
residual 3-5, 3-7
scatterplot 2-9
preparing a worksheet 8-1
previewing a worksheet 8-5
printing 2-13
process capability 4-8
profiles, managing 9-6
project files, saving 2-13
Project Manager 3-10
Graph folder 11-3
History folder 6-5, 11-3
Info window 8-5
Related Documents 11-4
ReportPad 7-2, 11-4
Session folder 11-3
Show Graphs icon 3-11
Show Session Folder icon 3-10
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toolbar 3-10, 11-4
Worksheet folder 11-4

Q

quality 4-1

quick reference 11-6

R

randomizing run order 5-4
ReadMe file 10-3
reference line 4-7
Related Documents folder 11-4
repeating an analysis 6-3, 6-5
replacing values in a worksheet 8-8
replicates 5-3
ReportPad 7-2, 11-4
adding graphs 7-2
adding Session window output
7-3
changing font 7-5
editing 7-5
saving contents 7-6
reports
copying to word processor 7-6
saving 7-6
residual plots 3-5
four-in-one 3-8
histogram of the residuals 3-7
normal probability plot 3-7
residuals versus order 3-7
residuals versus the fitted
values 3-7

response surface designs 5-1

Response Surface Designs toolbar
11-4

restoring default settings 9-2, 9-6

TOWS 1-5

RTF file format 7-6, 7-7

S

sample data sets 11-5
saving
Execs 6-6
project 2-13
report 7-6
worksheet 8-10
scatterplot 2-9
editing 2-10
interpreting 2-10
Session Command Help 10-10
command-specific information
10-11
finding information 10-10
session commands 6-1
enabling 6-2
generating for edited graph 6-6
using 6-1
Session folder 11-3
Session window 1-3, 11-2
adding output to ReportPad
7-3
command prompt 6-2
viewing output 3-3
setting options 9-2
shortcut keys
assigning 9-5
default 9-6
shortcut menus 11-4
Show Graphs icon 3-11
Show Session Folder icon 3-10
special causes 4-2
specification limits 4-9
stability 4-2
stacking data 8-6
Standard Toolbar 11-4
starting MINITAB 1-3
StatGuide 10-8
accessing 3-8, 10-8
command-specific information
10-9
finding information 10-8
status bar 11-2, 11-4

stored constants 11-5



subgroups 4-3
subscripts 8-7

T

Taguchi designs 5-1
Taguchi Designs toolbar 11-4
target value 4-7, 4-9
interpreting 4-10
technical support 10-3
tests for special causes 4-2
setting options 4-3
text
data 11-5
files 8-4
time data
see date/time data
toolbars 11-2
3D Graph Tools 11-4
creating custom 9-3
DOE 11-4
Factorial Designs 11-4
Graph Annotation Tools 11-4
Graph Editing 11-4
Mixture Designs 11-4
Project Manager 3-10, 11-4
Response Surface Designs
114
Standard 114
Taguchi Designs 11-4
Worksheet 11-4

Tukey’s multiple comparison test

interpreting 3-6
StatGuide 3-8

typographical conventions 1-2
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updating graphs 4-5

Vv

variables 1-5

entering in a dialog box 2-3
viewing

graphs 3-11

Session window output 3-3

W

Web site 10-3
What's New file 10-3

window

Data 1-3, 11-2

Graph 11-2

Project Manager 11-3

Session 1-3, 11-2
word processor, copy report to a 7-6
worksheet 1-3

adding data 4-5

Autofill 4-5

copying and pasting data 8-4

entering data 4-5

merging data from Excel 8-3

opening 1-4, 8-2

preparing 8-1

previewing 8-5

saving 8-10

viewing a summary 8-5
Worksheet folder 11-4
Worksheet toolbar 11-4

WWW address 10-3
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interpreting 4-5
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Documentation

To help you use MINITAB most effectively, Minitab offers a variety of helpful documentation.

Meet MINITAB: Meet MINITAB is a concise guide to getting started with MINITAB software. You can order
Meet MINITAB by contacting your nearest Minitab office, or download the electronic version for free from
our website. Simply go to www.minitab.com/products/14/documentation.htm and follow the onscreen
instructions.

MINITAB Help: This comprehensive, convenient source of information is available at the touch of a key or
a click of the mouse. In addition to complete menu and dialog box documentation, you can find overviews,
examples, guidance for setting up your data, information on calculations and methods, and a glossary.

MINITAB StatGuide: The online StatGuide explains how to interpret statistical tables and graphs in a
practical, easy-to-understand way. The tone is informal and friendly, and it is easily accessible by
right-clicking output or by clicking the icon in the toolbar. From basic statistics, to quality tools, to design of
experiments, you'll get easy-to-understand guidance when you need it.

Tutorials: The tutorials help you learn MINITAB quickly. You can find them on the Help menu.

Easy-to-Print Help Files: MINITAB now offers Help files in a printable format, complete with table of
contents, numbered pages, and an index. Print the files you want as formatted, easy-to-read Word
documents.

Companion Text List: The Companion Text List, updated continuously, is a resource for statisticians,
teachers, and MINITAB users. The CTL is a bibliographical listing of currently available texts that feature
MINITAB Statistical Software, including textbooks, textbook supplements, and other related teaching
materials. For a complete bibliography, check our Companion Text List.

MINITAB Handbook, Fourth Edition: A supplementary text that teaches basic statistics using MINITAB,
the Handbook features the creative use of plots, application of standard statistical methods to real data,
in-depth exploration of data, and more. To order, please contact your nearest Minitab office.

We appreciate your feedback! If you find errors or problems within any of MINITAB’s documentation, please
notify us by e-mailing doc_comments@minitab.com.



Additional MINITAB Products

Minitab offers a collection of software, support materials and services that enable you to manage your
quality and process improvement processes. Please contact your nearest Minitab office to receive additional
information about the following:

Process management software: Minitab Quality Companion™ enables you to manage and coordinate the

o . . : . a1
soft” tasks of process improvement—such as process mapping, brainstorming, and consensus building.

Instructional and learning software: ActivStats® for MINITAB® is innovative multimedia software that
presents statistical concepts in a clear and memorable way, then gives you the opportunity to launch
MINITAB and explore those concepts through hands-on activities.

Other language products: In our continuing effort to support the global community, Minitab has product
and documentation offerings in several languages. Presently, French, German, Japanese, and Korean
products are available.

Student product: MINITAB Student Software is a streamlined and economical version of Professional
MINITAB, designed specifically for introductory and business statistics courses. It comes bundled with a
wide variety of textbooks from leading textbook publishers.

Training: Without question, MINITAB is one of the easiest statistics packages to use, but to fully maximize
its power you'll want to take advantage of the wide variety of training courses that we offer. Sessions are
available for beginning to advanced users, and are tailored to address the specific needs of various
industries. You can find more information at www.minitab.com/training.

How to Order Additional Products

To order, contact Minitab Inc., Minitab Ltd., Minitab SARL, or your local partner. Contact information
is provided on the back cover of this book. Or, visit our web site at http://www.minitab.com.

MINITAB QUALITY COMPANION™ and the MINITAB QUALITY COMPANION logo™ are trademarks of Minitab Inc.

ActivStats® is a registered trademark of Addison-Wesley. All other marks referenced remain the property of their respective
owners.






